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Welcoming children back to school 

When the UK Government made the decision to ask schools to open only to a small number of children, this was done with the aim of reducing 
transmission of coronavirus (COVID-19), to protect the NHS and save lives. Now, the circumstances have changed and there are no legal restrictions 
in place in respect to COVID19. The prevalence of coronavirus (COVID-19) has decreased, the NHS Test and Trace system is up and running, and 
the government are clear about the measures that need to be in place to create safer environments within schools. This includes vaccination being 
offered to all adults. 

Being in school is vital for children’s education and for their wellbeing. Time out of school is detrimental for children’s cognitive and academic 
development, particularly for disadvantaged children. This impact can affect both current levels of learning and children’s future ability to learn, and 
therefore we need to ensure all pupils can attend school whenever viable under the current circumstances.  

The risk to children themselves of becoming severely ill from coronavirus (COVID-19) is very low and there are negative health impacts of being out of 
school. School is a vital point of contact for public health and safeguarding services that are critical to the wellbeing of children and families. 

Lower academic achievement also translates into long-term economic costs due to having a less well-qualified workforce. This affects the standard of 
living that today’s pupils will have over the course of their entire life.  

In relation to working in schools, whilst it is not possible to ensure a totally risk-free environment, the Office of National Statistics’ analysis 
on coronavirus (COVID-19) related deaths linked to occupations suggests that staff in educational settings tend not to be at any greater risk from the 
disease than many other occupations. There is no evidence that children transmit the disease any more than adults. 

Given the improved position, the balance of risk is now overwhelmingly in favour of children being in school. For the vast majority of children, the 
benefits of being in school far outweigh the very low risk from coronavirus (COVID-19), As a result, we can expect all children to attend school and 
reverse the enormous costs of missed education. This is an important move back towards normal life for many children and families. 

Abbey Manor College is welcoming all children back from the start of the Autumn term. While coronavirus (COVID-19) remains in the community, this 
means making judgments at a school level about how to balance minimising any risks from coronavirus (COVID-19) by maximising control measures 
with providing a full educational experience for children and young people.  

The measures set out in this risk assessment provide a framework by which Abbey Manor College can implement key actions to minimise risks of 
transmission of the virus. We aim to have in place proportionate protective measures for children and staff, which also ensure that all pupils receive a 
high-quality education that enables them to thrive and progress. In welcoming all children back this autumn, Abbey Manor College will work to 

https://www.ons.gov.uk/peoplepopulationandcommunity/healthandsocialcare/causesofdeath/bulletins/coronaviruscovid19relateddeathsbyoccupationenglandandwales/deathsregistereduptoandincluding20april2020
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minimise the impact of COVID19 on the school day whilst ensuring a safe environment. Using the mitigating measures set out below we can be 
confident we are managing risk effectively. 

While our aim is to have all pupils back at school in the autumn, Abbey Manor College will also plan for the possibility of any future local lockdown and 
how we will ensure continuity of education. 

Abbey Manor College will comply with health and safety law, which requires us to assess risks and put in place proportionate control measures. We 
will thoroughly review our health and safety risk assessments and draw up plans for the autumn term that address the risks identified using the system 
of controls set out below. These are an adapted form of the system of protective measures that are familiar from the summer term. Essential measures 
include: 

• a requirement that people who are ill stay at home 

• robust hand and respiratory hygiene 

• enhanced cleaning arrangements 

• active engagement with NHS Test and Trace 

• formal consideration of how to reduce contacts and maximise distancing between those in school wherever possible and minimise potential for 
contamination so far as is reasonably practicable 

 

Abbey Manor College Risk Assessment and Risk Management Plan 

This Risk Assessment and Risk Management plan sits underneath policy updates including health and safety policy, hygiene policy, behaviour policy, 
safeguarding policy, and staff code of conduct. All staff are able to access the policies and their updates through the normal routes on the shared drive 
in the policies folder.  

Abbey Manor College Context  

Abbey Manor College is also the Local Authority Alternative Provision for young people who have excluded from mainstream education. Our students 
join the College throughout the academic year, at various stages of their secondary educational journey. They are referred for a number of reasons 
ranging from behaviour, to specific educational needs that cannot always be met in a mainstream setting. 

At KS3, the majority of students are prepared for return to mainstream education; as such they follow National Curriculum modelled lessons. This 
ensures that they successfully reintegrate into mainstream school. At KS4, students have the potential to  go on to further education, apprenticeship or 
employment with 5-7 GCSE’s or equivalent. They will also be equipped with the life skills required to make a positive impact in society. 

 

The measures listed within this risk assessment have been based on government guidance: (02 July 2020)  
• Actions for education settings to prepare for wider opening 

• https://www.gov.uk/government/publications/actions-for-schools-during-the-coronavirus-
outbreakhttps://www.gov.uk/government/publications/guidance-for-full-opening-special-schools-and-other-specialist-settings 

• Implementing preventative measures in education settings 

https://www.gov.uk/government/publications/actions-for-educational-and-childcare-settings-to-prepare-for-wider-opening-from-1-june-2020/actions-for-education-and-childcare-settings-to-prepare-for-wider-opening-from-1-june-2020
https://www.gov.uk/government/publications/guidance-for-full-opening-special-schools-and-other-specialist-settings
https://www.gov.uk/government/publications/coronavirus-covid-19-implementing-protective-measures-in-education-and-childcare-settings/coronavirus-covid-19-implementing-protective-measures-in-education-and-childcare-settings
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• https://www.gov.uk/government/publications/actions-for-schools-during-the-coronavirus-outbreak 
• Safe working in education settings 

• https://www.gov.uk/government/publications/containing-and-managing-local-coronavirus-covid-19-outbreaks/covid-19-contain-framework-a-
guide-for-local-decision-
makers?utm_source=1%20September%202020%20C19&utm_medium=Daily%20Email%20C19&utm_campaign=DfE%20C19 

• https://assets.publishing.service.gov.uk/government/uploads/system/uploads/attachment_data/file/1011704/20210817_Contingency_Framework
_FINAL.pdf 

• https://www.gov.uk/government/publications/covid-19-stay-at-home-guidance/stay-at-home-guidance-for-households-with-possible-coronavirus-
covid-19-infection 

 

2 - Specific Links 

 
In addition to the above, we have also identified the below links to specific GOV guidance which may be of use in understanding specific risks and how 
to control / mitigate them. (Note that there are several duplications in the below links as some guidance was relevant across multiple areas):  
Social Distancing Practicalities 
Travel to and from school: 

Actions for education and childcare settings to prepare for wider opening from 1 June 2020  

Coronavirus (COVID-19): safer travel guidance for passengers 

Closure of educational settings: information for parents & carers  

 

Social distancing: 

Actions for education and childcare settings to prepare for wider opening from 1 June 2020  

 

Beginning of school day: 

Actions for education and childcare settings to prepare for wider opening from 1 June 2020 

Opening schools for more children and young people: initial planning framework for schools in England  

Opening schools and educational settings to more pupils from 1 June: guidance for parents and carers  

 

School gates: 

Coronavirus (COVID-19): implementing protective measures in education and childcare settings 

Opening schools for more children and young people: initial planning framework for schools in England  

 
Assemblies: 

Coronavirus (COVID-19): implementing protective measures in education and childcare settings  

 

Social distancing in classrooms: 

https://www.gov.uk/government/publications/actions-for-schools-during-the-coronavirus-outbreak
https://www.gov.uk/government/publications/safe-working-in-education-childcare-and-childrens-social-care/safe-working-in-education-childcare-and-childrens-social-care-settings-including-the-use-of-personal-protective-equipment-ppe
https://www.gov.uk/government/publications/containing-and-managing-local-coronavirus-covid-19-outbreaks/covid-19-contain-framework-a-guide-for-local-decision-makers?utm_source=1%20September%202020%20C19&utm_medium=Daily%20Email%20C19&utm_campaign=DfE%20C19
https://www.gov.uk/government/publications/containing-and-managing-local-coronavirus-covid-19-outbreaks/covid-19-contain-framework-a-guide-for-local-decision-makers?utm_source=1%20September%202020%20C19&utm_medium=Daily%20Email%20C19&utm_campaign=DfE%20C19
https://www.gov.uk/government/publications/containing-and-managing-local-coronavirus-covid-19-outbreaks/covid-19-contain-framework-a-guide-for-local-decision-makers?utm_source=1%20September%202020%20C19&utm_medium=Daily%20Email%20C19&utm_campaign=DfE%20C19
https://assets.publishing.service.gov.uk/government/uploads/system/uploads/attachment_data/file/1011704/20210817_Contingency_Framework_FINAL.pdf
https://assets.publishing.service.gov.uk/government/uploads/system/uploads/attachment_data/file/1011704/20210817_Contingency_Framework_FINAL.pdf
https://www.gov.uk/government/publications/covid-19-stay-at-home-guidance/stay-at-home-guidance-for-households-with-possible-coronavirus-covid-19-infection
https://www.gov.uk/government/publications/covid-19-stay-at-home-guidance/stay-at-home-guidance-for-households-with-possible-coronavirus-covid-19-infection
https://www.gov.uk/government/publications/actions-for-educational-and-childcare-settings-to-prepare-for-wider-opening-from-1-june-2020/actions-for-education-and-childcare-settings-to-prepare-for-wider-opening-from-1-june-2020
https://www.gov.uk/guidance/coronavirus-covid-19-safer-travel-guidance-for-passengers
https://www.gov.uk/government/publications/closure-of-educational-settings-information-for-parents-and-carers
https://www.gov.uk/government/publications/actions-for-educational-and-childcare-settings-to-prepare-for-wider-opening-from-1-june-2020/actions-for-education-and-childcare-settings-to-prepare-for-wider-opening-from-1-june-2020
https://www.gov.uk/government/publications/actions-for-educational-and-childcare-settings-to-prepare-for-wider-opening-from-1-june-2020/actions-for-education-and-childcare-settings-to-prepare-for-wider-opening-from-1-june-2020
https://www.gov.uk/government/publications/actions-for-educational-and-childcare-settings-to-prepare-for-wider-opening-from-1-june-2020/opening-schools-for-more-children-and-young-people-initial-planning-framework-for-schools-in-england
https://www.gov.uk/government/publications/closure-of-educational-settings-information-for-parents-and-carers/reopening-schools-and-other-educational-settings-from-1-june
https://www.gov.uk/government/publications/coronavirus-covid-19-implementing-protective-measures-in-education-and-childcare-settings/coronavirus-covid-19-implementing-protective-measures-in-education-and-childcare-settings
https://www.gov.uk/government/publications/actions-for-educational-and-childcare-settings-to-prepare-for-wider-opening-from-1-june-2020/opening-schools-for-more-children-and-young-people-initial-planning-framework-for-schools-in-england
https://www.gov.uk/government/publications/coronavirus-covid-19-implementing-protective-measures-in-education-and-childcare-settings/coronavirus-covid-19-implementing-protective-measures-in-education-and-childcare-settings
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Coronavirus (COVID-19): implementing protective measures in education and childcare settings  

 

Key workers and vulnerable pupils: 

Closure of educational settings: information for parents & carers  

Actions for Schools During COVID-19 

Supporting vulnerable children and young people during the coronavirus (COVID-19) outbreak 

 

Social distancing at lunchtime: 

Opening schools for more children and young people: initial planning framework for schools in England  

Coronavirus (COVID-19): implementing protective measures in education and childcare settings  

 

Social distancing at breaktimes: 

Opening schools for more children and young people: initial planning framework for schools in England  

Coronavirus (COVID-19): implementing protective measures in education and childcare settings  

 

Toilets: 

Coronavirus (COVID-19): implementing protective measures in education and childcare settings  

Opening schools for more children and young people: initial planning framework for schools in England  

 

Staff safety: 

Actions for education and childcare settings to prepare for wider opening from 1 June 2020  

Opening schools for more children and young people: initial planning framework for schools in England 

 

Social distancing at the end of the day: 

Opening schools for more children and young people: initial planning framework for schools in England  

Coronavirus (COVID-19): implementing protective measures in education and childcare settings  

 

Offsite trips: 

Coronavirus: travel guidance for educational settings  

 

Close proximity: 

Actions for education and childcare settings to prepare for wider opening from 1 June 2020 

Opening schools for more children and young people: initial planning framework for schools in England  

Coronavirus (COVID-19): implementing protective measures in education and childcare settings  

https://www.gov.uk/government/publications/coronavirus-covid-19-implementing-protective-measures-in-education-and-childcare-settings/coronavirus-covid-19-implementing-protective-measures-in-education-and-childcare-settings
https://www.gov.uk/government/publications/closure-of-educational-settings-information-for-parents-and-carers
https://www.gov.uk/government/publications/covid-19-school-closures
https://www.gov.uk/government/publications/coronavirus-covid-19-guidance-on-vulnerable-children-and-young-people/coronavirus-covid-19-guidance-on-vulnerable-children-and-young-people#transport
https://www.gov.uk/government/publications/actions-for-educational-and-childcare-settings-to-prepare-for-wider-opening-from-1-june-2020/opening-schools-for-more-children-and-young-people-initial-planning-framework-for-schools-in-england
https://www.gov.uk/government/publications/coronavirus-covid-19-implementing-protective-measures-in-education-and-childcare-settings/coronavirus-covid-19-implementing-protective-measures-in-education-and-childcare-settings
https://www.gov.uk/government/publications/actions-for-educational-and-childcare-settings-to-prepare-for-wider-opening-from-1-june-2020/opening-schools-for-more-children-and-young-people-initial-planning-framework-for-schools-in-england
https://www.gov.uk/government/publications/coronavirus-covid-19-implementing-protective-measures-in-education-and-childcare-settings/coronavirus-covid-19-implementing-protective-measures-in-education-and-childcare-settings
https://www.gov.uk/government/publications/coronavirus-covid-19-implementing-protective-measures-in-education-and-childcare-settings/coronavirus-covid-19-implementing-protective-measures-in-education-and-childcare-settings
https://www.gov.uk/government/publications/actions-for-educational-and-childcare-settings-to-prepare-for-wider-opening-from-1-june-2020/opening-schools-for-more-children-and-young-people-initial-planning-framework-for-schools-in-england
https://www.gov.uk/government/publications/actions-for-educational-and-childcare-settings-to-prepare-for-wider-opening-from-1-june-2020/actions-for-education-and-childcare-settings-to-prepare-for-wider-opening-from-1-june-2020
https://www.gov.uk/government/publications/actions-for-educational-and-childcare-settings-to-prepare-for-wider-opening-from-1-june-2020/opening-schools-for-more-children-and-young-people-initial-planning-framework-for-schools-in-england
https://www.gov.uk/government/publications/actions-for-educational-and-childcare-settings-to-prepare-for-wider-opening-from-1-june-2020/opening-schools-for-more-children-and-young-people-initial-planning-framework-for-schools-in-england
https://www.gov.uk/government/publications/coronavirus-covid-19-implementing-protective-measures-in-education-and-childcare-settings/coronavirus-covid-19-implementing-protective-measures-in-education-and-childcare-settings
https://www.gov.uk/government/publications/coronavirus-covid-19-travel-advice-for-educational-settings/coronavirus-travel-guidance-for-educational-settings
https://www.gov.uk/government/publications/actions-for-educational-and-childcare-settings-to-prepare-for-wider-opening-from-1-june-2020/actions-for-education-and-childcare-settings-to-prepare-for-wider-opening-from-1-june-2020
https://www.gov.uk/government/publications/actions-for-educational-and-childcare-settings-to-prepare-for-wider-opening-from-1-june-2020/opening-schools-for-more-children-and-young-people-initial-planning-framework-for-schools-in-england
https://www.gov.uk/government/publications/coronavirus-covid-19-implementing-protective-measures-in-education-and-childcare-settings/coronavirus-covid-19-implementing-protective-measures-in-education-and-childcare-settings
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School visitors: 

Actions for education and childcare settings to prepare for wider opening from 1 June 2020 

 

 

Quality of Education 
Year end assessments: 

Coronavirus (COVID-19): school and college accountability  

Coronavirus (COVID-19): reducing burdens on educational and care settings 

Actions for education and childcare settings to prepare for wider opening from 1 June 2020  

 

SRE changes: 

Relationships education, relationships and sex education (RSE) and health education 

 

Y11 assessments: 

Awarding qualifications in summer 2020 

Coronavirus (COVID-19): cancellation of GCSEs, AS and A levels in 2020 

Ofqual consultation on awarding vocational and technical qualifications in summer 2020  

Response from Chief Regulator, Ofqual about awarding results for GCSEs, AS and A levels in 2020.  

Exceptional arrangements for exam grading and assessment in 2020 

Awarding vocational and technical qualifications this summer 

Direction issued to the Chief Regulator of Ofqual 

How GCSEs, AS & A levels will be awarded in summer 2020 

Further details on exams and grades announced 

 

Managing exam expectations: 

Awarding qualifications in summer 2020 

Awarding vocational and technical qualifications this summer 

 

Online learning: 

Coronavirus (COVID 19): online education resources  

Actions for schools during the coronavirus outbreak  

Safeguarding and remote education during coronavirus (COVID-19) 

Remote education practice for schools during coronavirus (COVID-19) 

https://www.gov.uk/government/publications/actions-for-educational-and-childcare-settings-to-prepare-for-wider-opening-from-1-june-2020/actions-for-education-and-childcare-settings-to-prepare-for-wider-opening-from-1-june-2020
https://www.gov.uk/government/publications/coronavirus-covid-19-school-and-college-performance-measures/coronavirus-covid-19-school-and-college-accountability
https://www.gov.uk/government/publications/coronavirus-covid-19-reducing-burdens-on-educational-and-care-settings
https://www.gov.uk/government/publications/actions-for-educational-and-childcare-settings-to-prepare-for-wider-opening-from-1-june-2020/actions-for-education-and-childcare-settings-to-prepare-for-wider-opening-from-1-june-2020
https://www.gov.uk/government/publications/relationships-education-relationships-and-sex-education-rse-and-health-education
https://www.gov.uk/government/publications/awarding-qualifications-in-summer-2020
https://www.gov.uk/government/publications/coronavirus-covid-19-cancellation-of-gcses-as-and-a-levels-in-2020/coronavirus-covid-19-cancellation-of-gcses-as-and-a-levels-in-2020
https://www.gov.uk/government/news/ofqual-consultation-on-awarding-vocational-and-technical-qualifications-in-summer-2020?utm_source=2238cdb5-23cd-4649-baef-9c15985938f4&utm_medium=email&utm_campaign=govuk-notifications&utm_content=immediate
https://www.gov.uk/government/publications/response-to-31-march-direction-from-secretary-of-state-for-education
https://www.gov.uk/government/consultations/exceptional-arrangements-for-exam-grading-and-assessment-in-2020
https://www.gov.uk/government/news/awarding-vocational-and-technical-qualifications-this-summer
https://www.gov.uk/government/publications/direction-issued-to-the-chief-regulator-of-ofqual?utm_source=d3cf4259-baf2-4fe8-9c8f-cf4eac5283cd&utm_medium=email&utm_campaign=govuk-notifications&utm_content=immediate
https://www.gov.uk/government/news/how-gcses-as-a-levels-will-be-awarded-in-summer-2020
https://www.gov.uk/government/news/further-details-on-exams-and-grades-announced
https://www.gov.uk/government/publications/awarding-qualifications-in-summer-2020
https://www.gov.uk/government/news/awarding-vocational-and-technical-qualifications-this-summer
https://www.gov.uk/government/publications/coronavirus-covid-19-online-education-resources?utm_source=f0ed7435-f560-4dfb-8de6-01e272aa3e53&utm_medium=email&utm_campaign=govuk-notifications&utm_content=immediate
https://www.gov.uk/government/publications/covid-19-school-closures/guidance-for-schools-about-temporarily-closing#attendance
https://www.gov.uk/guidance/safeguarding-and-remote-education-during-coronavirus-covid-19
https://www.gov.uk/guidance/remote-education-practice-for-schools-during-coronavirus-covid-19
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Get technology support for children and schools during coronavirus (COVID-19) 

Coronavirus (COVID 19): online education resources  

Information, guidance and support for parents and carers of children who are learning at home  

 

 

Safeguarding 
 

Safeguarding incidents: 

Coronavirus (COVID-19): safeguarding in schools, colleges and other providers  

 

Pupil abuse: 

Coronavirus (COVID-19): safeguarding in schools, colleges and other providers  

https://www.warwickshire.gov.uk/schoolhealthandwellbeing  

 

Parents choosing to home educate: 

Actions for education and childcare settings to prepare for wider opening from 1 June 2020  

Actions for schools during the coronavirus outbreak  

Safeguarding and remote education during coronavirus (COVID-19) 

Remote education practice for schools during coronavirus (COVID-19) 

Get technology support for children and schools during coronavirus (COVID-19) 

Coronavirus (COVID 19): online education resources  

Information, guidance and support for parents and carers of children who are learning at home  

 

SEND & Medical Needs 
 

Underlying health conditions - students: 

Actions for education and childcare settings to prepare for wider opening from 1 June 2020 

Conducting a SEND risk assessment during the coronavirus outbreak  

guidance on shielding and protecting people defined on medical grounds as extremely vulnerable  

Guidance for young people on shielding and protecting people most likely to become unwell if they catch coronavirus  

 

Underlying health conditions - staff: 

Actions for schools during the coronavirus outbreak  

Actions for education and childcare settings to prepare for wider opening from 1 June 2020  

https://www.gov.uk/guidance/get-help-with-technology-for-remote-education-during-coronavirus-covid-19
https://www.gov.uk/government/publications/coronavirus-covid-19-online-education-resources?utm_source=f0ed7435-f560-4dfb-8de6-01e272aa3e53&utm_medium=email&utm_campaign=govuk-notifications&utm_content=immediate
https://www.gov.uk/guidance/supporting-your-childrens-education-during-coronavirus-covid-19
https://www.gov.uk/government/publications/covid-19-safeguarding-in-schools-colleges-and-other-providers/coronavirus-covid-19-safeguarding-in-schools-colleges-and-other-providers#safeguarding-and-clusters
https://www.gov.uk/government/publications/covid-19-safeguarding-in-schools-colleges-and-other-providers/coronavirus-covid-19-safeguarding-in-schools-colleges-and-other-providers
https://www.warwickshire.gov.uk/schoolhealthandwellbeing
https://www.gov.uk/government/publications/actions-for-educational-and-childcare-settings-to-prepare-for-wider-opening-from-1-june-2020/actions-for-education-and-childcare-settings-to-prepare-for-wider-opening-from-1-june-2020
https://www.gov.uk/government/publications/covid-19-school-closures/guidance-for-schools-about-temporarily-closing#attendance
https://www.gov.uk/guidance/safeguarding-and-remote-education-during-coronavirus-covid-19
https://www.gov.uk/guidance/remote-education-practice-for-schools-during-coronavirus-covid-19
https://www.gov.uk/guidance/get-help-with-technology-for-remote-education-during-coronavirus-covid-19
https://www.gov.uk/government/publications/coronavirus-covid-19-online-education-resources?utm_source=f0ed7435-f560-4dfb-8de6-01e272aa3e53&utm_medium=email&utm_campaign=govuk-notifications&utm_content=immediate
https://www.gov.uk/guidance/supporting-your-childrens-education-during-coronavirus-covid-19
https://www.gov.uk/government/publications/actions-for-educational-and-childcare-settings-to-prepare-for-wider-opening-from-1-june-2020/actions-for-education-and-childcare-settings-to-prepare-for-wider-opening-from-1-june-2020
https://www.gov.uk/government/publications/coronavirus-covid-19-send-risk-assessment-guidance/coronavirus-covid-19-send-risk-assessment-guidance
https://www.gov.uk/government/publications/guidance-on-shielding-and-protecting-extremely-vulnerable-persons-from-covid-19
https://www.gov.uk/government/publications/guidance-on-shielding-and-protecting-extremely-vulnerable-persons-from-covid-19/covid-19-guidance-on-protecting-people-most-likely-to-get-unwell-from-coronavirus-shielding-young-peoples-version
https://www.gov.uk/government/publications/covid-19-school-closures/guidance-for-schools-about-temporarily-closing#workforce
https://www.gov.uk/government/publications/actions-for-educational-and-childcare-settings-to-prepare-for-wider-opening-from-1-june-2020/actions-for-education-and-childcare-settings-to-prepare-for-wider-opening-from-1-june-2020
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Opening schools for more children and young people: initial planning framework for schools in England  

 

SEND students: 

Help children with SEND continue their education during coronavirus (COVID-19) 

Actions for education and childcare settings to prepare for wider opening from 1 June 2020 

Opening schools for more children and young people: initial planning framework for schools in England  

Coronavirus (COVID-19): implementing protective measures in education and childcare settings  

Conducting a SEND risk assessment during the coronavirus outbreak  

 

Return to school anxiety: 

Actions for education and childcare settings to prepare for wider opening from 1 June 2020 

Opening schools for more children and young people: initial planning framework for schools in England  

 

Alternative provision: 

Actions for schools during the coronavirus outbreak  

Actions for education and childcare settings to prepare for wider opening from 1 June 2020  

Opening schools for more children and young people: initial planning framework for schools in England  

 

EHC and transport: 

Supporting vulnerable children and young people during the coronavirus (COVID-19) outbreak 

 

SEND targets: 

Education, health and care needs assessments and plans: guidance on temporary legislative changes relating to coronavirus (COVID-19) 

 

 

Emotional & Behaviour 
 

Bereavement: 

WCC Counselling and bereavement services  

Coronavirus (COVID 19): online education resources  

 

Students with emotional difficulties: 

Coronavirus (COVID-19): safeguarding in schools, colleges and other providers  

Actions for education and childcare settings to prepare for wider opening from 1 June 2020  

https://www.gov.uk/government/publications/actions-for-educational-and-childcare-settings-to-prepare-for-wider-opening-from-1-june-2020/opening-schools-for-more-children-and-young-people-initial-planning-framework-for-schools-in-england
https://www.gov.uk/guidance/help-children-with-send-continue-their-education-during-coronavirus-covid-19
https://www.gov.uk/government/publications/actions-for-educational-and-childcare-settings-to-prepare-for-wider-opening-from-1-june-2020/actions-for-education-and-childcare-settings-to-prepare-for-wider-opening-from-1-june-2020
https://www.gov.uk/government/publications/actions-for-educational-and-childcare-settings-to-prepare-for-wider-opening-from-1-june-2020/opening-schools-for-more-children-and-young-people-initial-planning-framework-for-schools-in-england
https://www.gov.uk/government/publications/coronavirus-covid-19-implementing-protective-measures-in-education-and-childcare-settings/coronavirus-covid-19-implementing-protective-measures-in-education-and-childcare-settings
https://www.gov.uk/government/publications/coronavirus-covid-19-send-risk-assessment-guidance/coronavirus-covid-19-send-risk-assessment-guidance
https://www.gov.uk/government/publications/actions-for-educational-and-childcare-settings-to-prepare-for-wider-opening-from-1-june-2020/actions-for-education-and-childcare-settings-to-prepare-for-wider-opening-from-1-june-2020
https://www.gov.uk/government/publications/actions-for-educational-and-childcare-settings-to-prepare-for-wider-opening-from-1-june-2020/opening-schools-for-more-children-and-young-people-initial-planning-framework-for-schools-in-england
https://www.gov.uk/government/publications/covid-19-school-closures/guidance-for-schools-about-temporarily-closing#attendance
https://www.gov.uk/government/publications/actions-for-educational-and-childcare-settings-to-prepare-for-wider-opening-from-1-june-2020/actions-for-education-and-childcare-settings-to-prepare-for-wider-opening-from-1-june-2020
https://www.gov.uk/government/publications/actions-for-educational-and-childcare-settings-to-prepare-for-wider-opening-from-1-june-2020/opening-schools-for-more-children-and-young-people-initial-planning-framework-for-schools-in-england
https://www.gov.uk/government/publications/coronavirus-covid-19-guidance-on-vulnerable-children-and-young-people/coronavirus-covid-19-guidance-on-vulnerable-children-and-young-people#transport
https://www.gov.uk/government/publications/changes-to-the-law-on-education-health-and-care-needs-assessments-and-plans-due-to-coronavirus/education-health-and-care-needs-assessments-and-plans-guidance-on-temporary-legislative-changes-relating-to-coronavirus-covid-19#implications-for-early-years-providers-schools-colleges-etc
https://www.warwickshire.gov.uk/mental-health-wellbeing/counselling-bereavement-service/2
https://www.gov.uk/government/publications/coronavirus-covid-19-online-education-resources?utm_source=f0ed7435-f560-4dfb-8de6-01e272aa3e53&utm_medium=email&utm_campaign=govuk-notifications&utm_content=immediate
https://www.gov.uk/government/publications/covid-19-safeguarding-in-schools-colleges-and-other-providers/coronavirus-covid-19-safeguarding-in-schools-colleges-and-other-providers#safeguarding-and-clusters
https://www.gov.uk/government/publications/actions-for-educational-and-childcare-settings-to-prepare-for-wider-opening-from-1-june-2020/actions-for-education-and-childcare-settings-to-prepare-for-wider-opening-from-1-june-2020
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Opening schools for more children and young people: initial planning framework for schools in England  

 

Vulnerability to exclusion: 

Actions for schools during the coronavirus outbreak  

Actions for education and childcare settings to prepare for wider opening from 1 June 2020  

Opening schools for more children and young people: initial planning framework for schools in England  

 

Loss of social contact: 

Coronavirus (COVID 19): online education resources  

Actions for education and childcare settings to prepare for wider opening from 1 June 2020  

Opening schools for more children and young people: initial planning framework for schools in England  

 

Parental reluctance to send children back: 

Actions for education and childcare settings to prepare for wider opening from 1 June 2020  

Opening schools for more children and young people: initial planning framework for schools in England  

Opening schools and educational settings to more pupils from 1 June: guidance for parents and carers  

Hygiene & H&S: 
Hand washing: 

Actions for education and childcare settings to prepare for wider opening from 1 June 2020  

Opening schools for more children and young people: initial planning framework for schools in England  

Opening schools and educational settings to more pupils from 1 June: guidance for parents and carers  

Coronavirus (COVID-19): implementing protective measures in education and childcare settings 

Coronavirus (COVID-19): guidance for educational settings 

Public Health England Horrid Hands E-Bug Resources 

 

Sneezing / coughing: 

Coronavirus (COVID-19): guidance for educational settings 

Public Health England Horrid Hands E-Bug Resources 

COVID-19: cleaning of non-healthcare settings 

 

Keeping schools clean: 

Coronavirus (COVID-19): implementing protective measures in education and childcare settings  

Coronavirus (COVID-19): guidance for educational settings 

COVID-19: cleaning of non-healthcare settings 

https://www.gov.uk/government/publications/actions-for-educational-and-childcare-settings-to-prepare-for-wider-opening-from-1-june-2020/opening-schools-for-more-children-and-young-people-initial-planning-framework-for-schools-in-england
https://www.gov.uk/government/publications/covid-19-school-closures/guidance-for-schools-about-temporarily-closing#exclusions
https://www.gov.uk/government/publications/actions-for-educational-and-childcare-settings-to-prepare-for-wider-opening-from-1-june-2020/actions-for-education-and-childcare-settings-to-prepare-for-wider-opening-from-1-june-2020
https://www.gov.uk/government/publications/actions-for-educational-and-childcare-settings-to-prepare-for-wider-opening-from-1-june-2020/opening-schools-for-more-children-and-young-people-initial-planning-framework-for-schools-in-england
https://www.gov.uk/government/publications/coronavirus-covid-19-online-education-resources?utm_source=f0ed7435-f560-4dfb-8de6-01e272aa3e53&utm_medium=email&utm_campaign=govuk-notifications&utm_content=immediate
https://www.gov.uk/government/publications/actions-for-educational-and-childcare-settings-to-prepare-for-wider-opening-from-1-june-2020/actions-for-education-and-childcare-settings-to-prepare-for-wider-opening-from-1-june-2020
https://www.gov.uk/government/publications/actions-for-educational-and-childcare-settings-to-prepare-for-wider-opening-from-1-june-2020/opening-schools-for-more-children-and-young-people-initial-planning-framework-for-schools-in-england
https://www.gov.uk/government/publications/actions-for-educational-and-childcare-settings-to-prepare-for-wider-opening-from-1-june-2020/actions-for-education-and-childcare-settings-to-prepare-for-wider-opening-from-1-june-2020
https://www.gov.uk/government/publications/actions-for-educational-and-childcare-settings-to-prepare-for-wider-opening-from-1-june-2020/opening-schools-for-more-children-and-young-people-initial-planning-framework-for-schools-in-england
https://www.gov.uk/government/publications/closure-of-educational-settings-information-for-parents-and-carers/reopening-schools-and-other-educational-settings-from-1-june
https://www.gov.uk/government/publications/actions-for-educational-and-childcare-settings-to-prepare-for-wider-opening-from-1-june-2020/actions-for-education-and-childcare-settings-to-prepare-for-wider-opening-from-1-june-2020
https://www.gov.uk/government/publications/actions-for-educational-and-childcare-settings-to-prepare-for-wider-opening-from-1-june-2020/opening-schools-for-more-children-and-young-people-initial-planning-framework-for-schools-in-england
https://www.gov.uk/government/publications/closure-of-educational-settings-information-for-parents-and-carers/reopening-schools-and-other-educational-settings-from-1-june
https://www.gov.uk/government/publications/coronavirus-covid-19-implementing-protective-measures-in-education-and-childcare-settings/coronavirus-covid-19-implementing-protective-measures-in-education-and-childcare-settings
https://www.gov.uk/government/publications/guidance-to-educational-settings-about-covid-19/guidance-to-educational-settings-about-covid-19#cleaning-and-waste
https://campaignresources.phe.gov.uk/schools
https://www.gov.uk/government/publications/guidance-to-educational-settings-about-covid-19/guidance-to-educational-settings-about-covid-19#cleaning-and-waste
https://campaignresources.phe.gov.uk/schools
https://www.gov.uk/government/publications/covid-19-decontamination-in-non-healthcare-settings
https://www.gov.uk/government/publications/coronavirus-covid-19-implementing-protective-measures-in-education-and-childcare-settings/coronavirus-covid-19-implementing-protective-measures-in-education-and-childcare-settings
https://www.gov.uk/government/publications/guidance-to-educational-settings-about-covid-19/guidance-to-educational-settings-about-covid-19#cleaning-and-waste
https://www.gov.uk/government/publications/covid-19-decontamination-in-non-healthcare-settings
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Opening schools for more children and young people: initial planning framework for schools in England  

 
 

Possible COVID cases: 
 

Students showing symptoms: 

Coronavirus (COVID-19): guidance for educational settings 
https://coronavirusresources.phe.gov.uk/reporting-an-outbreak/resources/Education-Action-Cards/ 
file:///N:/Symptomatic_children_action_list_SCHOOLS.pdf  
Lack of PPE: 

Coronavirus (COVID-19): implementing protective measures in education and childcare settings  

 

Staff showing symptoms: 

Coronavirus (COVID-19): guidance for educational settings 

Opening schools for more children and young people: initial planning framework for schools in England 
https://coronavirusresources.phe.gov.uk/reporting-an-outbreak/resources/Education-Action-Cards/ 
file:///N:/Symptomatic_children_action_list_SCHOOLS.pdf  
Staffing shortages: 

Actions for schools during the coronavirus outbreak  

Actions for education and childcare settings to prepare for wider opening from 1 June 2020  

Opening schools and educational settings to more pupils from 1 June: guidance for parents and carers  

 
 

Transition 
 

Sharing post-16 / apprenticeship information etc with Y11: 

Actions for education and childcare settings to prepare for wider opening from 1 June 2020  

Opening schools and educational settings to more pupils from 1 June: guidance for parents and carers  

 

Timetabling issues: 

Actions for education and childcare settings to prepare for wider opening from 1 June 2020  

Finance 
Cancelled trips: 

Coronavirus: travel guidance for educational settings  

 

Building Work & Logistics 

https://www.gov.uk/government/publications/actions-for-educational-and-childcare-settings-to-prepare-for-wider-opening-from-1-june-2020/opening-schools-for-more-children-and-young-people-initial-planning-framework-for-schools-in-england
https://www.gov.uk/government/publications/guidance-to-educational-settings-about-covid-19/guidance-to-educational-settings-about-covid-19#what-to-do-if-someone-develops-symptoms-of-coronavirus-covid-19-whilst-at-an-educational-setting
https://coronavirusresources.phe.gov.uk/reporting-an-outbreak/resources/Education-Action-Cards/
file:///N:/Symptomatic_children_action_list_SCHOOLS.pdf
https://www.gov.uk/government/publications/coronavirus-covid-19-implementing-protective-measures-in-education-and-childcare-settings/coronavirus-covid-19-implementing-protective-measures-in-education-and-childcare-settings#personal-protective-equipment-ppe-including-face-coverings-and-face-masks
https://www.gov.uk/government/publications/guidance-to-educational-settings-about-covid-19/guidance-to-educational-settings-about-covid-19#what-to-do-if-someone-develops-symptoms-of-coronavirus-covid-19-whilst-at-an-educational-setting
https://coronavirusresources.phe.gov.uk/reporting-an-outbreak/resources/Education-Action-Cards/
file:///N:/Symptomatic_children_action_list_SCHOOLS.pdf
https://www.gov.uk/government/publications/covid-19-school-closures/guidance-for-schools-about-temporarily-closing#attendance
https://www.gov.uk/government/publications/actions-for-educational-and-childcare-settings-to-prepare-for-wider-opening-from-1-june-2020/actions-for-education-and-childcare-settings-to-prepare-for-wider-opening-from-1-june-2020
https://www.gov.uk/government/publications/closure-of-educational-settings-information-for-parents-and-carers/reopening-schools-and-other-educational-settings-from-1-june
https://www.gov.uk/government/publications/actions-for-educational-and-childcare-settings-to-prepare-for-wider-opening-from-1-june-2020/actions-for-education-and-childcare-settings-to-prepare-for-wider-opening-from-1-june-2020
https://www.gov.uk/government/publications/closure-of-educational-settings-information-for-parents-and-carers/reopening-schools-and-other-educational-settings-from-1-june
https://www.gov.uk/government/publications/actions-for-educational-and-childcare-settings-to-prepare-for-wider-opening-from-1-june-2020/actions-for-education-and-childcare-settings-to-prepare-for-wider-opening-from-1-june-2020
https://www.gov.uk/government/publications/coronavirus-covid-19-travel-advice-for-educational-settings/coronavirus-travel-guidance-for-educational-settings
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Building work: 

Opening schools for more children and young people: initial planning framework for schools in England  

 

Reductions / delays in public & LA transport: 

Actions for education and childcare settings to prepare for wider opening from 1 June 2020  

 

Recruitment & Staffing 
 

Miscellaneous 
 

Pupil uniform: 

Opening schools for more children and young people: initial planning framework for schools in England  

 

Staff training: 

Opening schools for more children and young people: initial planning framework for schools in England 

 

Governor Support: 

Opening schools for more children and young people: initial planning framework for schools in England  

 

Ofsted inspection recommencement: 

Ofsted: coronavirus (COVID-19) rolling update 
Considerations which are taken into account when writing this risk assessment, and will be reviewed in time and under changing circumstances 
include: 

1. The number of staff and pupils we expect to have in 
2. Raised possible risks associated with individual characteristics in the pupils or staff that will be in school 
3. Reasonable adjustments we will need to make to enable everyone to follow the measures, including pupils with EHC plans who will have their own 

individual risk assessments already  
4. The size and layout of the premises 
5. The resources we have in stock or can order easily including PPE, soap and cleaning products 
 

System of controls 
This is the set of actions Abbey Manor College will prioritise across all aspects of school operations and life. They are grouped into ‘prevention’ and 
‘response to any infection’ and are outlined in more detail in the sections below. 

https://www.gov.uk/government/publications/actions-for-educational-and-childcare-settings-to-prepare-for-wider-opening-from-1-june-2020/opening-schools-for-more-children-and-young-people-initial-planning-framework-for-schools-in-england
https://www.gov.uk/government/publications/actions-for-educational-and-childcare-settings-to-prepare-for-wider-opening-from-1-june-2020/actions-for-education-and-childcare-settings-to-prepare-for-wider-opening-from-1-june-2020
https://www.gov.uk/government/publications/actions-for-educational-and-childcare-settings-to-prepare-for-wider-opening-from-1-june-2020/opening-schools-for-more-children-and-young-people-initial-planning-framework-for-schools-in-england
https://www.gov.uk/government/publications/actions-for-educational-and-childcare-settings-to-prepare-for-wider-opening-from-1-june-2020/opening-schools-for-more-children-and-young-people-initial-planning-framework-for-schools-in-england
https://www.gov.uk/government/publications/actions-for-educational-and-childcare-settings-to-prepare-for-wider-opening-from-1-june-2020/opening-schools-for-more-children-and-young-people-initial-planning-framework-for-schools-in-england
https://www.gov.uk/guidance/ofsted-coronavirus-covid-19-rolling-update?utm_source=7752ad02-6894-4c50-aab0-1ca56d8f868d&utm_medium=email&utm_campaign=govuk-notifications&utm_content=immediate
https://www.gov.uk/government/publications/coronavirus-covid-19-send-risk-assessment-guidance/coronavirus-covid-19-send-risk-assessment-guidance
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Prevention: 
1. minimise contact with individuals who are unwell by ensuring that those who have coronavirus (COVID-19) symptoms, or who have someone in 

their household who does, do not attend school 
2. clean hands thoroughly more often than usual 
3. ensure good respiratory hygiene by promoting the ‘catch it, bin it, kill it’ approach 
4. introduce enhanced cleaning, including cleaning frequently touched surfaces often, using standard products such as detergents and bleach 
5. minimise contact between individuals and maintain social distancing wherever possible 
6. where necessary, wear appropriate personal protective equipment (PPE) 

Numbers 1 to 4 must be in place across all Abbey Manor College sites, all the time. 
Number 5 - Abbey Manor College have put in place measures that accommodate our particular circumstances. 
Number 6 applies in specific circumstances and these are stated below. 
 

Response to any infection: 
7. engage with the NHS Test and Trace process and Public Health 
8. manage confirmed cases of coronavirus (COVID-19) amongst the school community 
9. contain any outbreak by following local health protection team advice 

Abbey Manor College will follow Numbers 7 to 9 in every case where they are relevant 
 

RISK rating  

• RISK RAG 

• RED: this risk is high (4-5) 

• AMBER: this risk has been reduced / mitigated to the extent possible within setting. Work will continue to develop further mitigating measures 
(2-3) 

• GREEN: this risk is now low (0-1) 

• All hazards identified are assessed based on the potential harm they pose to Staff, Pupils, Contractors and any visitors to 
Abbey Manor College including parents, carers and other professionals.  
 

• The potential harm in all instances below refers to the risk of transmission of COVID19 
 

  

HAZARD 
RISK RATE 
WITHOUT 
MITIGATINGME
ASURES  

CONTROL MEASURES  WHO IS 
RESPONSI
BLE 

ADDITIONAL INFORMATION AND HOW WILL RISK BE MONITORED 
 

RESIDUAL 
RISK RATE 
WITH 
MEASURES IN 
PLACE 

PREVENTION 
 
1) Contact with 
someone who 
is suffering 
from 

5 1. We will minimise contact with individuals who are 
unwell by ensuring that those who have coronavirus 
(COVID-19) symptoms, or who have someone in their 
household who does, do not attend Abbey Manor 
College  
 

 

SLT 
 
 
 

Monitoring by Leadership  
 
Information has been shared through regular letters to parents stating the symptoms and 
informing that under no circumstances will students attend if either they or someone in 
the household are experiencing such symptoms. Similar information is shared with staff 
and professionals.  
 

3 
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coronavirus 
COVID-19 

1.1. Abbey Manor College are taking action to ensure that 
pupils, staff and other adults do not come into the 
school if they have coronavirus (COVID-19) 
symptoms, or have tested positive in at least the last 
10 days, and ensuring anyone developing those 
symptoms during the school day is sent home, are 
essential actions to reduce the risk in schools and 
further drive down transmission of coronavirus 
(COVID-19).  

 
 

1.2. Abbey Manor College will also take actions to ensure 
pupils, staff and other adults do not come into Abbey 
Manor College if they returned home from a restricted 
country and are required to isolate for 10 days. This 
message will be shared through communications with 
parents and carers and also reinforced to students 
through constant reminders and media around the 
school. All sites and provisions will follow this process 
and leadership will ensure all staff are aware of it 
through regular communications and reminders 
including staff briefings, posters etc. 

 
1.3. If anyone in the school becomes unwell at any 

time within a school day with a new and persistent 
cough or a high temperature, or has a loss of, or 
change in, their normal sense of taste or smell 
(anosmia), they will be sent home and required to 
follow ‘stay at home: guidance for households 
with possible or confirmed coronavirus (COVID-19) 
infection’. This sets out that they should self-
isolate for at least 10 days and should arrange to 
have a test to see if they have coronavirus (COVID-
19). If there is a delay in a person who is unwell 
being able to leave site, they will be isolated in the 
first aid room and required to remain there until 
they are able to leave site. A deep clean will then 
take place of the first aid room and any other area 
they have been in.  

 
1.4. Abbey Manor College will follow action lists;  

1.4.1.1. Symptomatic_children_action_list_SC
HOOLS.pdf 

 

1.5. If an individual has tested positive whilst not 
experiencing symptoms but develops symptoms 
during the isolation period, they should restart the 
10 day isolation period from the day they develop 
symptoms.  

 
1.6. If a child is awaiting collection, they will be moved, if 

appropriate, to the first aid room where they will be 
isolated behind a closed door, depending on the needs 
of the child, with appropriate adult supervision if 

Any individual who attends on site who appears to be or becomes unwell with any 
of the symptoms of coronavirus will be required to isolate and leave site 
immediately. Any locations they have occupied throughout their time on site will 
be deep cleaned and those they have come into contact with will be required to 
hand wash and carry out basic hygiene procedures. Information and reminders 
about this is shared on a daily basis with staff at briefing sessions in the morning.   
 
Cleaning of site and deep cleans will be monitored daily by the Business Manager 

 
If a student feels well but someone they live with tests positive or the individual 
has been traced as a contact of someone who tested positive they are still 
required to attend school and are not required to isolate.  
 
If staff feel well but someone they live with tests positive or the individual has 
been traced as a contact of someone who tested positive they must still self-
isolate and work remotely if they have not been vaccinated. Staff who have been 
double vaccinated are still required to attend work. See CV19 Action Chart 
 
CV19 Action Chart and Flowcharts with stepped process in the event of 
symptomatic person have been shared with all staff and displayed around the 
school.  
 
Contact 111 if you need medical help. In an emergency, dial 999 
 
Reported cases and reported symptoms are monitored and reported on a daily by 
the Business Manager/Headteacher. Details are tracked and shared with Lewisham 
Public Health and HR. 
 
It is recognised that a temperature of 37.8 degrees or above is not an accurate indicator 
of presence of the Corona virus. Taking a temperature as a sole measure is not effective 
for children and can give a false sense of security. It is also not conclusive in adults. It is 
better to be aware of all symptoms.  
 
Individuals with a high temperature will be required to leave site. No personal information 
regarding individuals is taken when temperatures readings are taken other than what the 
temperature is. This is not written down, does not contravene GDPR and is only for the 
purpose of identifying those with the temperature above 37.8. Training will be provided 
for those staff carrying out searches and taking temperatures. Staff are required to have 
temperatures taken as part of our H&S compliance.  
 
 
Staff members who are self-isolating will be required to access a test. Staff will be 
required to follow the process and if tests are returned as negative, they will be required 
to follow the NHS and government guidance and return to work when advised to do so in 
consultation with Public Health, School Leadership and HR.  
 
Hand washing will be with cold water. Whilst it is recognised ideally warm water at 60° is 
more effective, cold water with adequate soap will still remove the virus. Antibacterial gel 
can be used to supplement handwashing. 
 
Any members of staff who have helped someone with symptoms and any pupils who 
have been in close contact with them will not need to go home to self-isolate unless they 
develop symptoms themselves (in which case, they will arrange a test) or if the 

https://www.gov.uk/guidance/nhs-test-and-trace-how-it-works#people-who-develop-symptoms-of-coronavirus
https://www.gov.uk/guidance/nhs-test-and-trace-how-it-works#people-who-develop-symptoms-of-coronavirus
https://www.gov.uk/government/publications/covid-19-stay-at-home-guidance
https://www.gov.uk/government/publications/covid-19-stay-at-home-guidance
https://www.gov.uk/government/publications/covid-19-stay-at-home-guidance
https://www.gov.uk/guidance/coronavirus-covid-19-getting-tested
https://www.gov.uk/guidance/coronavirus-covid-19-getting-tested
file://///2091103-PDC-01/networkshare$/Admin%20Share/NEW%20STRUCTURE/Symptomatic_children_action_list_SCHOOLS_FINAL.pdf
file://///2091103-PDC-01/networkshare$/Admin%20Share/NEW%20STRUCTURE/Symptomatic_children_action_list_SCHOOLS_FINAL.pdf
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required. Ideally, a window will be opened for 
ventilation. If it is not possible to isolate them, we will 
move them to an area which is at least 2 metres away 
from other people, preferably outdoors. 

 
1.7. If they need to go to the bathroom while waiting to be 

collected, they will use a separate bathroom if 
possible. The bathroom will be deep cleaned and 
disinfected using standard cleaning products before 
being used by anyone else. 

 
1.8. As is usual practice, in an emergency, we will call 999 

if someone is seriously ill or injured or their life is at 
risk. Anyone with coronavirus (COVID-19) symptoms 
should not visit the GP, pharmacy, urgent care centre 
or a hospital. 

 
1.9. Everyone is required to wash their hands thoroughly 

for 20 seconds with soap and running water or use 
hand sanitiser after any contact with someone who is 
unwell. The area around the person with symptoms 
will be deep cleaned with normal household bleach 
after they have left to reduce the risk of passing the 
infection on to other people. See the COVID-19: 
cleaning of non-healthcare settings guidance. 

 
1.10. Compulsory agreements are in place with all parents 

and carers stating that those with symptoms or who 
have somebody within their household with symptoms 
do not attend Abbey Manor College. The agreement 
also covers the compulsory engagement with the NHS 
test and trace system. They will be advised to follow 
official self-isolation guidance. Parents and carers 
have been advised of this compulsory home school 
agreement, and agreement is confirmed through 
sending their child to school. 

 
1.11. Regular reminders will be given about this through 

communications on Abbey Manor College website, 
posters, and telephone calls. Notices will be displayed 
around Abbey Manor College highlighting and 
reminding of the importance of this. 

 
1.12. All staff, pupils and visitors have a temperature 

reading taken on entry to Abbey Manor College. 
Anyone with a temperature above 37.8° is required to 
leave site immediately. Temperatures will be taken by 
readings from wrists. Temperatures only need to be 
taken once a day. Personal data will not be recorded 
in this process. 

 
1.13. Any students self-isolating with symptoms will be 

required to arrange to have a test. Staff who are not 
attending work because they are self-isolating will be 

symptomatic person subsequently tests positive (see below) or they have been 
requested to do so by NHS Test & Trace. 
 
Due to the specific individual needs of each of our students, as well as the additional 
health and safety hygiene procedures in place agency staff will not be used on a one day 
basis. The use of agency staff will only be considered for long term cover or where there 
is no other alternative. 
 
 
Guidance for schools on local restrictions 
All pupils, in all year groups, are expected to return to school full time from the beginning 
of the autumn term. Abbey Manor College have planned for the possibility of local 
restrictions and how we will ensure continuity of education in exceptional circumstances 
where there is some level of restriction applied to education or childcare in a local area. 
Abbey Manor College intends to remain open fulltime to all students but staffing and 
safety will be reviewed on a daily basis and decisions made in conjunction with the 
Management Committee.  
 
The Department of Health and Social Care has updated their Contain framework to 
include an overview of the tiers of intervention for educational settings when managing 
local outbreaks and implementing restrictions. These ‘tiers of intervention’ will ensure 
that extensive limitations on education and childcare are a last resort, and that priority is 
given to vulnerable children and children of critical workers for face-to-face provision in 
all cases.  
 

https://www.gov.uk/government/publications/covid-19-decontamination-in-non-healthcare-settings
https://www.gov.uk/government/publications/covid-19-decontamination-in-non-healthcare-settings
https://www.gov.uk/government/publications/covid-19-stay-at-home-guidance/stay-at-home-guidance-for-households-with-possible-coronavirus-covid-19-infection
https://www.gov.uk/guidance/coronavirus-covid-19-getting-tested
https://www.gov.uk/government/publications/containing-and-managing-local-coronavirus-covid-19-outbreaks/covid-19-contain-framework-a-guide-for-local-decision-makers?utm_source=1%20September%202020%20C19&utm_medium=Daily%20Email%20C19&utm_campaign=DfE%20C19
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required to access testing to support their Abbey 
Manor College absence.  

 
1.14. If a symptomatic person comes into Abbey Manor 

College, they will be sent home immediately and 
required to follow ‘stay at home: guidance for 
households with possible or confirmed coronavirus 
(COVID-19) infection’, or isolated until they can be 
picked up. Isolation will take place in the room next to 
reception. 999 will be called if they are seriously ill or 
injured or their life is at risk. 

 
1.15. Only in exceptional circumstances will staff take 

symptomatic children home themselves, and in this 
case one of the following steps will be taken: 

 

• Use of the Abbey Manor College minibus where 
social distancing can be in place.  

 

• The driver and passenger will maintain a distance of 
2m from each other; or the driver will use PPE and 
the passenger will wear a face mask. The minibus 
should be ventilated. 

 
1.16. The cleaning staff will be informed and will be required 

to carry out a deep clean of the areas that the 
symptomatic person has been in, and PPE will be 
disposed of properly, following decontamination 
guidance. 

https://www.gov.uk/government/publications/covid-19-stay-at-home-guidance
https://www.gov.uk/government/publications/covid-19-stay-at-home-guidance
https://www.gov.uk/government/publications/covid-19-stay-at-home-guidance
https://www.gov.uk/government/publications/covid-19-decontamination-in-non-healthcare-settings/covid-19-decontamination-in-non-healthcare-settings
https://www.gov.uk/government/publications/covid-19-decontamination-in-non-healthcare-settings/covid-19-decontamination-in-non-healthcare-settings
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2. Getting or 
spreading 
coronavirus 
by not 
washing 
hands or not 
washing them 
adequately 
 

 2. Clean hands thoroughly more often than usual 

 
Everyone at Abbey Manor College will: 

• Frequently wash their hands with soap and water for 20 
seconds and dry thoroughly using NHS guidelines, or use 
alcohol-based hand sanitiser to cover all parts of their hands 

• Clean their hands on arrival, before and after eating, and after 
sneezing or coughing 

• Be reminded not to touch their mouth, eyes and nose 

• Use a tissue or elbow to cough or sneeze, and use bins for 
tissue waste 

• Be encouraged to learn and practise these habits in lessons 
and by posters put up across the College. 

 
Supplies for soap, hand sanitiser and disposable paper towels 
and tissues will be topped up regularly and monitored to make 
sure they’re not close to running out. 
 
Lidded bins for tissues, operated by a foot pedal, will be emptied 
throughout the day. 

 
 

All staff 
 
SLT 
 
Premises 
Officer 
 
Cleaning 
team 

Monitoring by Leadership and Premises Officer 
 
Coronavirus (COVID-19) is an easy virus to kill when it is on skin. This can be done with 
soap and running water or hand sanitiser. Schools must ensure that pupils clean their 
hands regularly, including when they arrive at school, when they return from breaks, 
when they change rooms and before and after eating. Regular and thorough hand 
cleaning is going to be needed for the foreseeable future.  
 
Additional factors considered: 
Suppliers have been sourced for hand washing and hand sanitiser ‘stations’ to ensure 
that all pupils and staff can clean their hands regularly. These routines will be built into 
school culture 
 
Parents and carers have been advised that a child’s attendance at school represents 
their agreement to comply with this Home School Agreement.   
 
Abbey Manor College Policies have been updated and home school agreements 
are in place to ensure that all staff, visitors to site, parents / carers and children 
comply with:  

 
frequently washing their hands with soap and water for 20 seconds and dry 
thoroughly. guidance on hand cleaning 
 
cleaning their hands-on arrival at the school sites, before and after eating, and 
after sneezing or coughing 

 
encouraging and reminding each other not to touch their mouth, eyes and 
nose 

 

https://www.nhs.uk/live-well/healthy-body/best-way-to-wash-your-hands/
https://www.gov.uk/guidance/coronavirus-covid-19-information-for-the-public
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1 BB101 states this higher level for category 3 refurbished buildings compared with purpose built buildings.  

3. Ensure good 
respiratory 
hygiene by 
promoting the 
‘catch it, bin it, 
kill it’ 
approach 
 

 3. The ‘catch it, bin it, kill it’ approach continues to be very 
important. Abbey Manor College ensures that there are 
enough tissues and bins with lids available in the school to 
support pupils and staff to follow this routine.  
 
3.1. Pupils are not required to wear face masks as these 

may pose increased risks to students and staff if not 
used and disposed of appropriately. Individual 
students wishing to wear a face mask will need to 
request permission from Senior Leaders.  

 
 

3.2. Abbey Manor College Policies are in place to 
ensure that all adults and children comply with:  

 
3.2.1. using a tissue or elbow to cough or sneeze and 

use bins for tissue waste (‘catch it, bin it, kill it’) 
 

3.2.2. considering how to encourage students to learn 
and practise these habits through lessons, 
assemblies, displays and repetition 

 
3.2.3. ensuring that bins for tissues are emptied 

throughout the day 
 
3.2.4. where possible, ventilating all spaces using 

natural ventilation (opening windows) or 
ventilation units 

 
3.2.5. where possible propping doors open, where safe 

to do so (bearing in mind fire safety and 
safeguarding), to limit use of door handles and 
aid ventilation 

All staff 
 
SLT 
 
Premises 
Officer 
 
Cleaning 
team 

Monitoring by Leadership and Premises Officer 
 
Everyone in Abbey Manor College will: 

• Frequently wash their hands with soap and water for 20 seconds and dry thoroughly 
using NHS guidelines, or use alcohol-based hand sanitiser to cover all parts of their 
hands 

• Clean their hands on arrival, before and after eating, and after sneezing or coughing 

• Be reminded not to touch their mouth, eyes and nose 

• Use a tissue or elbow to cough or sneeze, and use bins for tissue waste 

• Pupils will be encouraged to learn and practise these habits in lessons and by posters 
put up across the Abbey Manor College . 

 
Lidded bins for tissues, operated by a foot pedal, will be emptied throughout the day. 
 
The e-Bug coronavirus (COVID-19) website contains free resources we can use, 
including materials to encourage good hand and respiratory hygiene. 
 

1.1. Ventilation  

Ingress and air exchange with fresh outdoor air is preferred.  
An average of fresh air input of 7 l/second/person is considered good ventilation. The 
HSE are offering a comprehensive CIBSE (Chartered Institute of Building Service 
Engineers) document which covers ventilation- offering a range of options to increase 
ventilation and manage air circulation. It sets out a straightforward approach to topics like 
single sided ventilation, room size, extraction system, pre ventilation of rooms before and 
between use and use of fans. There is also (chapter 5) a comprehensive guidance to 
using CO2 monitoring summarised below. 

 

COVID_19___Ventila

tion_v5.pdf
     

REHVA_COVID-19_

Guidance_School_Buildings.pdf
 

Ventilation can also be expressed as CO2 concentration.   
University of Boulder Colorado   suggests a measure of 800-950 ppm as indicating good 
ventilation. An article in the TES states below 1500 ppm of CO2 can be taken as a 
measure of good ventilation. And the levels set out by DfE in 2014 for good ventilation in 
schools is below 1500 ppm CO2 or 1750 for older refurbished buildings.   
Finally, the Colorado team cite a case study of a known airborne pathogen outbreak in 
room with CO2 levels of 3000 ppm.  
Fresh air is 400 ppm though in Lewisham this may be higher due to the effect of fossil 
fuel pollution (traffic, central heating). However the absolute internal levels of CO2 that 
are acceptable remain the same. 

1.2. CO2 level chart and actions  

Fresh air  400 ppm CO2  

Ideal – and needed for physical activity, singing, shouting 
lots of vocalisation, high occupancy < 800   ppm CO2.  

 

Adequate   800 – 1500 ppm CO2.    Average <1200  or 
<1750 (refurbished) 

Poorly ventilated and increasing risk  >1500 – (1750*1)ppm 
CO2        Needs immediate mitigation for use  

 

Airborne pathogen transmission documented > 2000 - 
3000ppm  Do not use before effective ventilation 

 

 

https://www.nhs.uk/live-well/healthy-body/best-way-to-wash-your-hands/
https://e-bug.eu/eng_home.aspx?cc=eng&ss=1&t=Information%20about%20the%20Coronavirus
https://www.inverse.com/science/experts-guide-to-controlling-the-spread-of-covid-19-inside#:~:text=The%20CO2%20level%20lets%20you%20estimate%20if%20enough,a%20sign%20the%20room%20might%20need%20more%20ventilation.
https://www.tes.com/news/coronavirus-do-i-really-need-keep-my-window-open-winter
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1.3. CO2 Monitors  

A range are available – check the calibration and reviews before purchasing.  
 
Any monitor should be calibrated have a range able to monitor in parts per million for the 
ranges above and be simple to wall mount or be hand held.  
Sampling needs to take place at seated head height.   
The DfE guidance states that: “In teaching and learning spaces, in the absence of any 
other major pollutants, carbon dioxide is the key indicator of ventilation performance for 
the control of indoor air quality.” Links for suppliers and reviews can be found in 
Appendix B  

1.4. Air conditioning  

HSE recommends that air conditioners use clean air intake and minimise any 
air recycling. Air conditions with vent room to room should be avoided. Air 
conditioning which is not drawing in fresh air and circulating it should not be 
relied on solely for ventilation.  Windows should be open as well.  

1.5. Air cleaners  

UC Colorado, a team at Harvard and other aerosol experts have been exploring how to 
use air filtration machines to clean air where fresh external air is not available.  
While air cleaners and purifiers are not validated for viral removal they are validated for 
pollen dust and smoke,  which have particle characteristics and dynamics in air  
comparable to the range of viral particles generated in flu and COVID-19.  To prevent 
COVID-19, a device should be able to effectively filter particles or a diameter anywhere 
between 5-10 microns and 100 microns.  
Smaller particle diameters are more likely to stay airborne as aerosol so these are the 
ones to concentrate on filtering.  
Types of cleaners – The evidence strongly suggests that HEPA filters without additional 
features such as disinfectant or UV light should be used.  
Each space will have different requirements and larger spaces may need multiple filters.  
Before purchasing, checking the validations and air flow and air change rates is 
essential.  
 

1.6. Other mitigations  

Where a physical location cannot be adapted for COVID safe working especially if that 
location has poor ventilation then it may not be safe to use in winter, either at all or only 
for more than one person at a time with a face covering and ventilation after use and 
alternative arrangements will be necessary.    
 

4. Introduce 
enhanced 
cleaning, 
including 
cleaning 
frequently 
touched 
surfaces often 
using standard 
products, such 
as detergents 
and bleach 
 

 4. Improved Hygiene across all sites has been implemented  
 
This includes: 
 
4.1. putting in place a cleaning schedule that ensures 

cleaning is generally enhanced and includes: 
 

4.1.1. more frequent cleaning of rooms and shared 
areas that are used by different groups 
 

4.1.2. frequently touched surfaces being cleaned more 
often than normal 

 

All staff 
 
BM 
 
Premises 
Officer 
 
Cleaning 
team 

Monitoring by Business Manager and Premises Officer 
 
Everyone in Abbey Manor College will: 

• Frequently wash their hands with soap and water for 20 seconds and dry thoroughly 
using NHS guidelines, or use alcohol-based hand sanitiser to cover all parts of their 
hands 

• Clean their hands on arrival, before and after eating, and after sneezing or coughing 

• Be reminded not to touch their mouth, eyes and nose 

• Use a tissue or elbow to cough or sneeze, and use bins for tissue waste 

• Pupils will be encouraged to learn and practise these habits in lessons and by posters 
put up across AMC 

 
 

 

https://www.hse.gov.uk/coronavirus/equipment-and-machinery/air-conditioning-and-ventilation.htm
https://shellym80304.files.wordpress.com/2020/06/air-cleaner-report.pdf
https://www.nhs.uk/live-well/healthy-body/best-way-to-wash-your-hands/
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4.1.3. toilets will be cleaned regularly and pupils will be 
encouraged to clean their hands thoroughly after 
using the toilet  

 
Public Health England has published revised guidance for cleaning 
non-healthcare settings to advise on general cleaning required in 
addition to the existing advice on cleaning those settings when 
there is a suspected case. 
 
The following advice has been referred to in updating and 
implementing handwashing systems: 

https://www.hse.gov.uk/coronavirus/cleaning/handwas
hing-using-hand-sanitiser.htm 
 

Supplies for soap, hand sanitiser and disposable paper towels and tissues will be topped 
up regularly and monitored to make sure they’re not close to running out. 
 
Lidded bins for tissues, operated by a foot pedal, will be emptied throughout the day. 
 
 
 

5. Minimise 
contact 
between 
individuals and 
maintain social 
distancing 
wherever 
possible 
 

 5. Minimising contacts and mixing between people reduces 
transmission of coronavirus (COVID-19). This is important in 
all contexts, and Abbey Manor College will consider how to 
implement this. Abbey Manor College will do everything 
possible to limit contacts and mixing while delivering a broad 
and balanced curriculum. 
 
5.1. Systems and procedures have been developed and 

put in place where possible to promote social 
distancing in the first instance. This includes:  

5.1.1. using marker tape on the floor  
5.1.2. holding some meetings virtually rather than face-

to-face 
5.1.3. rearrange work areas and tasks to allow people 

to meet social distancing rules 
 

5.2. Social distancing of two metres where possible will be 
encouraged throughout the school. All staff are 
encouraged to maintain two metres social distance 
where possible.  

5.2.1. Students are also encouraged to maintain social 
distance throughout the school day. Persistent 
breaches of social distancing are addressed 
within the school 

 
5.3. The overarching principle Abbey Manor College will 

apply is to reduce the number of contacts between 
children and staff. This can be achieved through 
keeping school sites separate wherever possible, and 
through maintaining distance between individuals. 
These are not alternative options and both measures 
will help, but the balance between them will change 
depending on: 
 

5.3.1. Students’ ability to distance 
 

5.3.2. the feasibility of keeping distinct groups separate 
while offering a broad curriculum  

 

All staff 
 
SLT 
 
 

Monitoring by Leadership 
 
All staff and students will be encouraged to maintain a distance between people whilst 
inside and reduce the amount of time they are in face to face to contact to lower the risk 
of transmission.  
 
We know that this is not always possible. 
 

Guidance on what the new national restrictions mean for 
education and childcare settings 
Information has been published on what the new national restrictions mean for education 
and childcare settings.  
This guidance provides sector specific information and covers the latest advice for 
clinically extremely vulnerable children, young people and staff, and advice on the use of 
face coverings in education settings. 
Guidance on the use of face coverings in early years settings, schools and further 
education colleges 
In schools where pupils in year 7 and above are educated and further education 
colleges, face coverings should be worn by adults and pupils when moving around the 
premises, outside of classrooms, such as in corridors and communal areas where social 
distancing cannot easily be maintained. Face coverings should also be worn by pupils in 
year 7 and above when travelling on dedicated school transport to secondary schools or 
on public transport to college. 
Some individuals are exempt from wearing face coverings and we expect adults and 
pupils to be sensitive to those needs. 
 
Staff where possible should use computers within their classroom when completing work 
during non-contact time. Computers within the upstairs staff room should be prioritised 
for those staff who do not have access to dedicated machines. All staff must clean 
equipment before and after they use. This includes the use of antibacterial wipes and 
sprays on computer keyboards and all stationary that they have used. Desks and tables 
and seating should also be cleaned.  
 
All shared spaces must be cleaned thoroughly each day. This will be monitored by the 
Premises Officer and reported to SLT. 
 
 
 
 

 

https://www.gov.uk/government/publications/covid-19-decontamination-in-non-healthcare-settings
https://www.gov.uk/government/publications/covid-19-decontamination-in-non-healthcare-settings
https://www.hse.gov.uk/coronavirus/cleaning/handwashing-using-hand-sanitiser.htm
https://www.hse.gov.uk/coronavirus/cleaning/handwashing-using-hand-sanitiser.htm
https://www.gov.uk/guidance/education-and-childcare-settings-new-national-restrictions-from-5-november-2020?utm_source=4%20November%202020%20C19&utm_medium=Daily%20Email%20C19&utm_campaign=DfE%20C19
https://www.gov.uk/guidance/education-and-childcare-settings-new-national-restrictions-from-5-november-2020?utm_source=4%20November%202020%20C19&utm_medium=Daily%20Email%20C19&utm_campaign=DfE%20C19
https://www.gov.uk/government/publications/face-coverings-when-to-wear-one-and-how-to-make-your-own/face-coverings-when-to-wear-one-and-how-to-make-your-own#exemptions?utm_source=4%20November%202020%20C19&utm_medium=Daily%20Email%20C19&utm_campaign=DfE%20C19
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5.4. Points to consider and implement: 
 

5.4.1. How we group pupils 
  

5.4.2. Both the approaches of separating groups and 
maintaining distance are not ‘all-or-nothing’ 
options and will still bring benefits even if 
implemented partially. Abbey Manor College will 
aim to keep students in their class groups for the 
majority of the classroom time, but also allow 
mixing into wider groups within the whole school 
for specialist teaching, endeavouring to keep 
these groups at least partially separate and 
minimising contacts between students will still 
offer public health benefits as it reduces the 
network of possible direct transmission. 

5.4.3. All teachers and other staff can operate across 
different classes in order to facilitate the delivery 
of the school timetable. Where staff need to 
move between school sites and also between 
classes, they should try and keep their distance 
from pupils and other staff as much as they can, 
ideally 2 metres from other adults.  

5.5. Measures within the classroom 

5.5.1. Abbey Manor College staff will take every 
measure to maintain distance from their pupils, 
staying at the front of the class, and away from 
their colleagues where possible. Adults are 
encouraged to maintain 2 metre distance from 
each other, and from students.  

5.5.2. In particular, staff are encouraged to avoid close 
face to face contact and minimise time spent 
within 1 metre of anyone. PPE (including face 
shields and masks) has been provided for staff 
to wear within classes and around the school 

5.5.3. All students will be supported to maintain 
distance and not touch staff and their peers 
where possible. Abbey Manor College will 
encourage doing this where we are able to.  

5.6. Abbey Manor College Toilets  

5.6.1. Social distancing is encouraged in all staff and 
student toilets and washroom facilities across 
sites. Only one person should enter the toilets at 
any given time. Staff are encouraged to wipe 
surfaces they have touched using antibacterial 

Hygiene and Cleaning routines 
Staff are required to take responsibility for maintaining a hygienic working environment 
for themselves. This will be done by using antibacterial wipes; wiping down a surface 
when they enter a room or leave a room will be expected. Students will be expected to 
do the same. This is not classed as cleaning.  
 
The cleaning team and the premises officer will take full responsibility for cleaning rooms 
after, before and during the Abbey Manor College day.  
 
Hygiene routines will take place between lessons using antibacterial surface wipes and 
standard cleaning products on all frequently touched surfaces including table-tops, 
chairs, computer keyboards, and door handles etc. Staff and students are required to 
support with these routines. 
 
Cleaning will be carried out by cleaning staff, however hygiene practices are required to 
be implemented by all individuals. This includes individuals assuming all equipment and 
surfaces are contaminated and will be wiped down with antibacterial wipes before and 
after use. 
 
Cleaning staff will regularly clean frequently touched surfaces using standard cleaning 
products (e.g. bleach, detergent), including: 

• Banisters 

• Classroom desks and tables  

• Bathroom facilities (including taps and flush buttons) 

• Door and window handles  

• Furniture  

• Light switches  

• Reception desks 

• Telephones  
 

Items that need laundering (e.g. towels, flannels, tea-towels etc.) will be washed 
regularly in accordance with the manufacturer’s instructions, on the warmest water 
setting. These items will not be shared between students between washes.  
 
Areas that are used by staff and pupils will be cleaned thoroughly at the end / at the start 
of the day.  
 
Areas not in use will be shut off to make cleaning more manageable. 
 
Unnecessary items of soft furnishings that are hard to clean will be removed from areas 
being used and stored elsewhere. 
 
Management of shared resources  
Any resources which are shared be cleaned between groups of pupils using them. 
Cleaning and disinfecting of resources will be part of the daily cleaning schedule as well 
as the regular hygiene schedule which is maintained by staff.  
 
Shared rooms, such as halls and dining areas, will be cleaned as part of the enhanced 
cleaning across both campuses 
If a person with coronavirus symptoms comes into Abbey Manor College, a deep clean 
will take place in the areas that the person has been in, following decontamination 
guidance. 
 

https://www.gov.uk/government/publications/covid-19-decontamination-in-non-healthcare-settings/covid-19-decontamination-in-non-healthcare-settings
https://www.gov.uk/government/publications/covid-19-decontamination-in-non-healthcare-settings/covid-19-decontamination-in-non-healthcare-settings
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wipes once using toilet. Any spillages or hazards 
must be reported to the Business Manager 
immediately. 

 
5.7. Measures elsewhere 

 
5.7.1. Groups of students will be kept apart as much 

as possible, meaning that we will avoid large 
gatherings such as whole school assemblies in 
enclosed spaces or similar situations. 
 

5.7.2. While passing briefly in the corridor or 
playground is low risk, we have taken measures 
to avoid creating busy corridors, entrances and 
exits where possible. 

 
5.8. Measures for arriving at and leaving school 

 
5.8.1. Wider public transport – Students and staff will 

be encouraged to walk, drive or cycle into Abbey 
Manor College, and warned to avoid taking 
public transport during peak times if possible.  

 
5.8.2. For anyone who needs to take public transport, 

they’ll be referred to government guidance. 
 
 

5.9. All persons entering Abbey Manor College site are 
required to wash their hands / sanitise immediately 
upon entry to the Abbey Manor College site.  

 
 

5.10. Other considerations 
 

5.10.1. Supply teachers will be required to ensure they 
minimise contact and maintain as much distance 
as possible from other staff. Specialists, 
therapists, clinicians and other support staff for 
pupils with SEND/Additional needs will provide 
interventions as usual.  

 
5.10.2. Attempts will be made to restrict the numbers of 

supply staff by aiming for consistency in cover 
arrangements and limiting the numbers of 
different supply staff. 

 
5.11. Abbey Manor College as part of updating Health and 

Safety Policy have in place a policy on how to manage 
visitors to the site, including contractors. This covers 
all aspects of visitors onsite and ensures that the risks 
associated with managing contractors, visitors and 
deliveries, as well as cleaning staff on site who may be 

Cleaning supplies will be topped up regularly and monitored to make sure they’re not 
close to running out. 
 
Disposable gloves will be available for staff to use if they wish to.  
 
Students will be encouraged not to stop and congregate in any corridor.  
Hand washing across Abbey Manor College sites will be with cold water. Whilst it is 
recognised ideally warm water at 60° is more effective, cold water with adequate 
detergent will still kill the virus. Antibacterial gel can be used to supplement 
handwashing. 
 
Classrooms and timetables 
Students will be supervised in between all lessons to encourage maintaining social 
distancing around the school.   
 
Shared Resources 
The amount of take-home resources will be very limited. If equipment is used during any 
lesson, it will be cleaned thoroughly between each group using it.  
 
Students will have their own personal assigned books and other learning resources 
where possible.  
Teachers may need to switch between groups if subject specialism is needed. 
 
PE Lessons 
PE lessons will be focused on non-contact sports which ensure the two metres social 
distancing requirement is maintained at all times. Activities including athletics and 
badminton Maybe activities which are used. Where there is any risk of equipment being 
touched by more than one student, students will be required to wear gloves to limit 
transmission. Where possible lessons will take place outside.   
 
As each school is working as a single bubble it is not necessary under H&S 
recommendations to have staggered timetables, including for break and lunch times, 
drop off and pick up times, and assemblies. We will however limit the numbers of 
students congregating in any one place at a single time.  
 
Pupils will be supervised at all times and they will be reminded about the rules 
throughout the day. 
 
Breakfast and lunches 
Students will have lunch in the common room and social distancing and hygiene 
measures will be enforced. Social distancing will be encouraged at all times.  
 
All shared rooms, such as sport halls and dining areas, will be kept at a reduced capacity 
(determined by the activity taking place) to allow groups to keep apart when using them. 
They will be cleaned between each use. 
 
Toilets and Washrooms Facilities  
Toilet use will be managed to avoid crowding. Maximum of 1 person in the toilets at any 
one time.  
Staff use of staff rooms and offices will be staggered to limit occupancy. 
Staff and contractors not working with pupil groups will be asked to maintain 2m 
distances from each other and from the pupil groups. 

https://www.gov.uk/guidance/coronavirus-covid-19-safer-travel-guidance-for-passengers#public-transport
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working throughout the school and across different 
groups, are addressed.  

 
5.12. Individual and very frequently used equipment, such 

as pencils and pens, staff and pupils will be provided 
with their own items that are not shared.  

 
5.12.1. Classroom based resources, such as books, will 

be used and shared within the campus; these 
will be cleaned regularly, along with all 
frequently touched surfaces.  
 

5.12.2. Resources that are shared between campuses, 
such as sports, art and science equipment will 
be cleaned frequently and meticulously and 
always between campuses or rotated to allow 
them to be left unused and out of reach for a 
period of 48 hours (72 hours for plastics) 
between use by different campuses. 

 
5.12.3. Pupils are required to hand in personal 

possessions at the student entrance at the start 
of each school day to limit the amount of 
equipment they bring into school each day. This 
includes hats, coats, personal bags and mobile 
phones.  

 
5.12.4. Pupils and teachers can take books and other 

shared resources home, although unnecessary 
sharing must be avoided, especially where this 
does not contribute to pupil education and 
development.  

 
5.12.5. Similar rules on hand cleaning, cleaning of the 

resources and rotation will apply to these 
resources. 

 

6.Where 
necessary, 
wear 
appropriate 
personal 
protective 
equipment 
(PPE) 

 
(Necessary 
close physical 
contact with 
individuals 
throughout the 
Abbey Manor 
College’ day.) 

 6. Abbey Manor College acknowledge that some staff and 
students may be anxious in their return to school and may 
feel more comfortable if they are able to wear a mask. Social 
distancing is also a challenge within the restrictions of the 
building and therefore PPE is required when two metres 
social distance cannot be maintained . Staff are strongly 
advised and encouraged to wear face Shields and face 
masks throughout the school day when indoors.  
 
6.1. PPE is mandatory: 

 
6.1.1. where an individual child or young person 

becomes ill with coronavirus (COVID-19) 
symptoms while at schools, and only then if a 
distance of 2 metres cannot be maintained 
 

Leadership 
– AA, NK, 
DT & JP 

Monitoring Leadership and JP 
 
 
Addendums to the behaviour policy and the health and safety policies have been shared 
with staff and approval will be sought through our management committee and the 
unions. 
Information on the putting on and taking off of PPE will be displayed in posters around 
Abbey Manor College and staff will be provided with links to online films demonstrating 
how this can be done safely.  
 
All staff will be provided with basic training around carrying out searches. Prompt 
questions will be asked regarding personal health. Temperatures will be taken at this 
point as well.  
 
All staff will be requested to carry basic PPE with them at all times. This will include a 
mask and gloves  
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(including 
administering 
of First Aid, 
carrying out 
student 
searches, and 
restraint.) 
 

 
6.1.2. when ADMINISTERING FIRST AID – In the 

instance that staff are required to administer 
First Aid to any individual onsite, regardless of 
whether they are displaying symptoms of 
Coronavirus COVID -19, all First aiders are 
required to wear PPE including disposable 
face mask, Face screen, disposable gloves 
and apron. These will be disposed of as 
contaminated waste following use. First Aiders 
are required to carry gloves and facemask at all 
times. 

 
6.1.3. When CARRYING OUT SEARCHES – All staff 

carrying out Student searches are 
encouraged to wear PPE – (Mask, Face Screen, 
gloves and apron). A search wand will be used 
to support with searches and reduce the need 
for and duration of physical contact. Staff 
carrying out searches will avoid putting on and 
taking off PPE frequently in between searches 
as this may present increased risk of 
contamination.    All students are required to 
place personal belongings including drinks, 
mobile phones and outer clothing into personal 
lockers which will be accessible at the 
immediate point of entry. These lockers will be 
locked, and keys retained by staff throughout the 
day.  

 
6.1.4. When CARRYING OUT A PHYSICAL 

RESTRAINT – Restraint and handling of 
students will be avoided whenever possible. 
Restraint and handling will be used to prevent 
harm coming to an individual (self or others). All 
staff involved in any restraint or handling of 
a student will if possible, wear PPE (Mask, 
Face Screen if possible, gloves and apron). 

 
 

6.2. Training has been provided for all staff on the 
Management of Behaviour, including revised rules and 
strategies implemented in light of COVID19 

 
6.3. All staff are required to read the guidance on safe 

working in education, childcare and children’s social 
care for more information about preventing and 
controlling infection, including when and 
how PPE should be used, what type of PPE to use. 

 

 
Staff are encouraged to wear face shields as provided by the school within lessons and 
around the school. Staff who are concerned regarding their vulnerability may choose to 
wear face masks.  
 

7.Engage with 

the NHS Test 

 7. Abbey Manor College will take measures including sharing 
information with staff and the wider school community to 
ensure they understand the NHS Test and Trace process 

Leadership 
– KM, EPR, 
LH, MR, IW 

Monitoring by HR and Leadership team 
 

• Posters are displayed at all entry and exit points. 

 

https://www.gov.uk/government/publications/safe-working-in-education-childcare-and-childrens-social-care
https://www.gov.uk/government/publications/safe-working-in-education-childcare-and-childrens-social-care
https://www.gov.uk/government/publications/safe-working-in-education-childcare-and-childrens-social-care
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and Trace 
process 
 

and how to contact their local Public Health England health 
protection team. Abbey Manor College will ensure that staff 
members and parents/carers understand that they will need 
to be ready and willing to: 
 
7.1. book a test if they or their child are displaying 

symptoms. Staff and pupils must not come into the 
school if they have symptoms and will be sent home to 
take a PCR test if they develop them in school. All 
children can be tested, including children under 5, but 
children aged 11 and under will need to be helped by 
their parents/carers if using a home testing kit 

 
7.2. Inform the school if they have been in close contact 

with someone who tests positive for coronavirus 
(COVID-19), or if anyone in their household develops 
symptoms of coronavirus (COVID-19) 

 
7.3. Anyone who displays symptoms of coronavirus 

(COVID-19) can and should get a test. Tests can be 
booked online through the NHS testing and tracing for 
coronavirus website, or ordered by telephone via NHS 
119 for those without access to the internet. Essential 
workers, which includes anyone involved in education 
or childcare, have priority access to testing. 

 
7.4. The government will ensure that it is as easy as 

possible to get a test through a wide range of routes 
that are locally accessible, fast and convenient. We 
will release more details on new testing avenues as 
and when they become available and will work with 
schools so they understand what the quickest and 
easiest way is to get a test. By the autumn term, all 
schools will be provided with a small number of home 
testing kits that they can give directly to parents/carers 
collecting a child who has developed symptoms at 
school, or staff who have developed symptoms at 
school, where they think providing one will significantly 
increase the likelihood of them getting tested. Advice 
will be provided alongside these kits. 

 
7.5. Abbey Manor College will ask parents, carers and staff 

to inform the Business Manager immediately of the 
results of a test: 

 
7.5.1. if someone tests negative, if they feel well and 

no longer have symptoms similar to coronavirus 
(COVID-19), they can stop self-isolating. They 
could still have another virus, such as a cold or 
flu – in which case it is still best to avoid contact 
with other people until they are better. Other 
members of their household can stop self-
isolating. 
 

• All visitors to sites can scan in as well.  

 
 
 
 
 
 
 
 
 

https://www.gov.uk/guidance/contacts-phe-health-protection-teams
https://www.gov.uk/guidance/contacts-phe-health-protection-teams
https://www.gov.uk/guidance/coronavirus-covid-19-getting-tested
https://www.nhs.uk/conditions/coronavirus-covid-19/testing-for-coronavirus/
https://www.nhs.uk/conditions/coronavirus-covid-19/testing-for-coronavirus/
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7.5.2. if someone tests positive, they should follow 
the ‘stay at home: guidance for households with 
possible or confirmed coronavirus (COVID-19) 
infection’ and must continue to self-isolate for at 
least 10 days from the onset of their symptoms 
and then return to school only if they do not 
have symptoms other than cough or loss of 
sense of smell/taste. This is because a cough or 
anosmia can last for several weeks once the 
infection has gone. The 10-day period starts 
from the day when they first became ill. If they 
still have a high temperature, they should keep 
self-isolating until their temperature returns to 
normal. Other members of their household 
should continue self-isolating for the full 14 days. 

 
 

RESPONSE TO 
INFECTION 
 
8) Manage 
confirmed 
cases of 
coronavirus 
(COVID-19) 
amongst the 
school 
community 

 8. Abbey Manor College will take swift action when they 
become aware that someone who has attended has tested 
positive for coronavirus (COVID-19).  
 
8.1. Abbey Manor College will follow Government Covid 

Action list in responding to possible and confirmed 
cases of Covid 19 and also Abbey Manor College 
Flowchart. 
https://coronavirusresources.phe.gov.uk/reporting-an-
outbreak/resources/Education-Action-Cards/ 
file:///N:/Symptomatic_children_action_list_SCHOOLS.
pdf  
 

8.2. We will contact the local health protection team. This 
team will also contact schools directly if they become 
aware that someone who has tested positive for 
coronavirus (COVID-19) attended the school. 

 
8.3. The health protection team will carry out a rapid risk 

assessment to confirm who has been in close contact 
with the person during the period that they were 
infectious, and ensure they are asked to self-isolate. 
 

8.4. The health protection team will work with Abbey Manor 
College in this situation to guide them through the 
actions they need to take. Based on the advice from 
the health protection team, Abbey Manor College must 
send home those people over 18yrs who have not 
been double vaccinated, and have been in close 
contact with the person who has tested positive, 
advising them to self-isolate for 10 days since they 
were last in close contact with that person when they 
were infectious. Close contact means: 

 
8.4.1. direct close contacts – face to face contact with 

an infected individual for any length of time, 

Leadership  
 
Premises 
Officer 

Monitoring by KM, EPR and HR team 

 
 
 
A letter with advice from the Local Health protection Team will be provided to Abbey 
Manor College to send to parents and staff if needed. Abbey Manor College will not 
share the names or details of people with coronavirus (COVID-19) unless essential to 
protect others. 

 
Abbey Manor College will not request evidence of negative test results or other medical 
evidence before admitting children or welcoming them back after a period of self-
isolation. 
Further guidance is available on testing and tracing for coronavirus (COVID-19) 
 
https://www.gov.uk/government/publications/containing-and-managing-local-coronavirus-
covid-19-outbreaks/covid-19-contain-framework-a-guide-for-local-decision-
makers?utm_source=1%20September%202020%20C19&utm_medium=Daily%20Email
%20C19&utm_campaign=DfE%20C19#annex-1-local-outbreak-planning 
 
https://www.gov.uk/government/publications/containing-and-managing-local-coronavirus-
covid-19-outbreaks/covid-19-contain-framework-a-guide-for-local-decision-
makers?utm_source=1%20September%202020%20C19&utm_medium=Daily%20Email
%20C19&utm_campaign=DfE%20C19#annex-2 
 
https://www.gov.uk/government/publications/containing-and-managing-local-coronavirus-
covid-19-outbreaks/covid-19-contain-framework-a-guide-for-local-decision-
makers?utm_source=1%20September%202020%20C19&utm_medium=Daily%20Email
%20C19&utm_campaign=DfE%20C19#annex-3-tiers-of-national-restriction 
 

Tiers of national restriction for education 

In local areas where restrictions have been implemented for certain sectors (from 
national direction), we anticipate that Abbey Manor College will in all but exceptional 
circumstances (including staff shortages) remain fully open to all. There will be the 
additional requirement that face coverings should be worn by staff and pupils in schools 

 

https://www.gov.uk/government/publications/covid-19-stay-at-home-guidance
https://www.gov.uk/government/publications/covid-19-stay-at-home-guidance
https://www.gov.uk/government/publications/covid-19-stay-at-home-guidance
https://coronavirusresources.phe.gov.uk/reporting-an-outbreak/resources/Education-Action-Cards/
https://coronavirusresources.phe.gov.uk/reporting-an-outbreak/resources/Education-Action-Cards/
file:///N:/Symptomatic_children_action_list_SCHOOLS.pdf
file:///N:/Symptomatic_children_action_list_SCHOOLS.pdf
https://www.nhs.uk/conditions/coronavirus-covid-19/testing-and-tracing/
https://www.gov.uk/government/publications/containing-and-managing-local-coronavirus-covid-19-outbreaks/covid-19-contain-framework-a-guide-for-local-decision-makers?utm_source=1%20September%202020%20C19&utm_medium=Daily%20Email%20C19&utm_campaign=DfE%20C19#annex-1-local-outbreak-planning
https://www.gov.uk/government/publications/containing-and-managing-local-coronavirus-covid-19-outbreaks/covid-19-contain-framework-a-guide-for-local-decision-makers?utm_source=1%20September%202020%20C19&utm_medium=Daily%20Email%20C19&utm_campaign=DfE%20C19#annex-1-local-outbreak-planning
https://www.gov.uk/government/publications/containing-and-managing-local-coronavirus-covid-19-outbreaks/covid-19-contain-framework-a-guide-for-local-decision-makers?utm_source=1%20September%202020%20C19&utm_medium=Daily%20Email%20C19&utm_campaign=DfE%20C19#annex-1-local-outbreak-planning
https://www.gov.uk/government/publications/containing-and-managing-local-coronavirus-covid-19-outbreaks/covid-19-contain-framework-a-guide-for-local-decision-makers?utm_source=1%20September%202020%20C19&utm_medium=Daily%20Email%20C19&utm_campaign=DfE%20C19#annex-1-local-outbreak-planning
https://www.gov.uk/government/publications/containing-and-managing-local-coronavirus-covid-19-outbreaks/covid-19-contain-framework-a-guide-for-local-decision-makers?utm_source=1%20September%202020%20C19&utm_medium=Daily%20Email%20C19&utm_campaign=DfE%20C19#annex-2
https://www.gov.uk/government/publications/containing-and-managing-local-coronavirus-covid-19-outbreaks/covid-19-contain-framework-a-guide-for-local-decision-makers?utm_source=1%20September%202020%20C19&utm_medium=Daily%20Email%20C19&utm_campaign=DfE%20C19#annex-2
https://www.gov.uk/government/publications/containing-and-managing-local-coronavirus-covid-19-outbreaks/covid-19-contain-framework-a-guide-for-local-decision-makers?utm_source=1%20September%202020%20C19&utm_medium=Daily%20Email%20C19&utm_campaign=DfE%20C19#annex-2
https://www.gov.uk/government/publications/containing-and-managing-local-coronavirus-covid-19-outbreaks/covid-19-contain-framework-a-guide-for-local-decision-makers?utm_source=1%20September%202020%20C19&utm_medium=Daily%20Email%20C19&utm_campaign=DfE%20C19#annex-2
https://www.gov.uk/government/publications/containing-and-managing-local-coronavirus-covid-19-outbreaks/covid-19-contain-framework-a-guide-for-local-decision-makers?utm_source=1%20September%202020%20C19&utm_medium=Daily%20Email%20C19&utm_campaign=DfE%20C19#annex-3-tiers-of-national-restriction
https://www.gov.uk/government/publications/containing-and-managing-local-coronavirus-covid-19-outbreaks/covid-19-contain-framework-a-guide-for-local-decision-makers?utm_source=1%20September%202020%20C19&utm_medium=Daily%20Email%20C19&utm_campaign=DfE%20C19#annex-3-tiers-of-national-restriction
https://www.gov.uk/government/publications/containing-and-managing-local-coronavirus-covid-19-outbreaks/covid-19-contain-framework-a-guide-for-local-decision-makers?utm_source=1%20September%202020%20C19&utm_medium=Daily%20Email%20C19&utm_campaign=DfE%20C19#annex-3-tiers-of-national-restriction
https://www.gov.uk/government/publications/containing-and-managing-local-coronavirus-covid-19-outbreaks/covid-19-contain-framework-a-guide-for-local-decision-makers?utm_source=1%20September%202020%20C19&utm_medium=Daily%20Email%20C19&utm_campaign=DfE%20C19#annex-3-tiers-of-national-restriction
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within 1 metre, including being coughed on, a 
face to face conversation, or unprotected 
physical contact (skin-to-skin) 
 

8.4.2. proximity contacts – extended close contact 
(within 1 to 2 metres for more than 15 minutes) 
with an infected individual 

 
8.4.3. travelling in a small vehicle, like a car, with an 

infected person 
 

8.5. The health protection team will provide definitive 
advice on who must be sent home. We will not need to 
ask pupils to record everyone they have spent time 
with each day or ask staff to keep definitive records in 
a way that is overly burdensome. 
 

 
8.6. Household members of those contacts who are sent 

home do not need to self-isolate themselves unless 
the child, young person or staff member who is self-
isolating subsequently develops symptoms and tests 
positive. If an adult who has not been vaccinated, that 
has been asked to self-isolate develops symptoms 
themselves within their 10-day isolation period they 
should follow ‘stay at home: guidance for households 
with possible or confirmed coronavirus (COVID-19) 
infection’. They should get a test, and: 

 
8.6.1. if the test delivers a negative result, they must 

remain in isolation for the remainder of the 10-
day isolation period. This is because they could 
still develop the coronavirus (COVID-19) within 
the remaining days. 
 

8.6.2. if the test result is positive, they should inform 
their setting immediately, and should isolate for 
at least 10 days from the onset of their 
symptoms (which could mean the self-isolation 
ends before or after the original 10-day isolation 
period). Their household should self-isolate for 
at least 14 days from when the symptomatic 
person first had symptoms, following ‘stay at 
home: guidance for households with possible or 
confirmed coronavirus (COVID-19) infection’ 

 
 

8.7. All Positive cases will be communicated to relevant 
Public Health Officers in LBN.  
 

8.7.1. Abbey Manor College will respond accordingly 
following any upgrade in the national risk status. 
In the event of Corona virus prevalence 
increasing, measures will be reviewed and 

and colleges, from year 7 and above, outside classrooms when moving around 
communal areas where social distancing cannot easily be maintained  

There may be exceptional circumstances in which some level of restriction to education 
required within Lewisham. In those situations, restrictions will be implemented in a 
phased manner – the key aim being to retain as much face-to-face education and access 
to education as possible. These ‘tiers of restriction’ will ensure that extensive limitations 
on education are a last resort, and that priority is given to vulnerable children and 
children of critical workers for face-to-face provision in all cases. 

 

Where there are no local restrictions in place, education provision will continue to remain 
fully open to all, and these tiers do not apply. 

In the exceptional circumstances where some level of restriction to education is required 
in a local area, local and national partners will carefully consider which of the tiers is the 
most appropriate one to implement. Under the Coronavirus Act 2020, ultimately the 
decision to order the closure of school and childcare settings is one for central 
government. 

Decisions will need to be made on a case-by-case basis in the light of local 
circumstances, including information about the incidence and transmission of 
coronavirus. Attendance may therefore need to be restricted in different ways to those 
outlined below if there is specific health evidence that doing so is a necessary measure 
to help control that specific outbreak or transmission risk. 

As measures are relaxed following local restrictions, these tiers can be implemented in 
reverse. This will ensure minimising time spent in the highest tiers, so nurseries, 
childminders, schools, colleges and other educational establishments are able to extend 
their opening, in a phased manner if appropriate, at the earliest point that it is safe to do 
so. 

As part of contingency planning, Abbey Manor College are seeking to implement plans 
and resources to ensure we are able to operate at each tier in the event that these 
restrictions become necessary in Lewisham. At each tier, Abbey Manor College will 
clearly inform pupils and parents/carers which pupils should be in school or college at 
any given time.  

 

. 
 
 
 

https://www.gov.uk/government/publications/covid-19-stay-at-home-guidance
https://www.gov.uk/government/publications/covid-19-stay-at-home-guidance
https://www.gov.uk/government/publications/covid-19-stay-at-home-guidance
https://www.gov.uk/government/publications/covid-19-stay-at-home-guidance
https://www.gov.uk/government/publications/covid-19-stay-at-home-guidance
https://www.gov.uk/government/publications/covid-19-stay-at-home-guidance
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additional restrictive measures or precautionary 
measures may be placed across Abbey Manor 
College.  

 
 

8.7.2. Abbey Manor College will support in 
communicating and supporting pupils to 
understand and behave accordingly in line with 
the New National Lockdown restrictions. 

 9) Contain any 
outbreak by 
following local 
health 
protection 
team advice 
 
 

 9. If Abbey Manor College have two or more confirmed cases 
within 14 days, or an overall rise in sickness absence where 
coronavirus (COVID-19) is suspected, it may be that there is 
an outbreak. In this instance Abbey Manor College will 
continue to work with the local health protection team who 
will be able to advise if additional action is required. 
 
9.1. In some cases, the health protection team may 

recommend that a larger number of other pupils self-
isolate at home as a precautionary measure – perhaps 
the whole site or year group.  
 

9.2. As Abbey Manor College are implementing controls 
from this list, addressing the risks we have identified 
and therefore reducing transmission risks, whole 
school closure based on cases within the school will 
not generally be necessary. 

Leadership 
LA 

Monitoring by BM 
 
In consultation with the local Director of Public Health, where an outbreak in Abbey 
Manor College is confirmed, a mobile testing unit may be dispatched to test others who 
may have been in contact with the person who has tested positive. Testing will first focus 
on the person’s class, followed by their bubble, (whole school) if necessary, in line with 
routine public health outbreak control practice. 

 

OPERATIONAL  SCHOOL OPERATIONS and DAILY 
PRACTICE 

 
  

Transport 5 10. Adjustment of transport arrangements will be made where 
necessary including: 
 
10.1. Use of the Abbey Manor College minibus will be 

restricted to those times when no other form of local 
transport is available which can support ideal social 
distancing options.  

 
10.2. Alternative arrangements may be identified for travel 

which may include walking to and from locations within 
Lewisham if possible. Where the minibus is required to 
be used, social distancing will be enforced. If walking 
or the use of a school minibus is not possible then a 
taxi may be used. In the event of requiring transport by 
taxi, measures will be taken to socially distance as 
much as possible within the taxi with passengers 
sitting as far apart as possible, side by side and not 
face to face with the windows open and wearing face 
coverings throughout duration of journey. Staff and 
students will be required to use antibacterial hand gel 
following journey to clean hands.   

 

Premises 
Officer 

Monitoring by BM 
 
Social distancing has significantly reduced available transport capacity. There is a 
distinction between dedicated school transport and wider public transport: 

• by dedicated school transport, we mean services that are used only to carry 
pupils to school. This includes statutory home to school transport, but may 
also include some existing or new commercial travel routes, where they carry 
school pupils only 

• by public transport services, we mean routes which are also used by the 
general public 

 
 
Pupils who are 11+ unless medically exempt WILL have to wear a face covering or risk 
losing their free travel. Exemptions cards can be printed from TfL’s website. If students 
are exempt, they will be required to print an exemption card out and show the driver or 
anyone (such as a ticket inspector or PC/PCSO) who may ask where their face covering 
is. Students can be refused travel with no face covering and no proof of exemption. 
  
TfL have now also introduced a new ‘School Service’ every other bus on a main route 
will be School Service ONLY. School children are to have priority on those buses, as 
every seat can be taken unlike the current system with social distancing. Pupils are able 
to board those buses with priority.  If pupils are going to board a non ‘school service’ bus 
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10.3. Deep cleaning will take place between journeys.  
 
 
10.4. Abbey Manor College will actively encourage parents 

and children and young people to walk or cycle to 
school setting where possible 

 
10.5. Abbey Manor College  actively encourage parents and 

young people to follow the Coronavirus (COVID-19): 
safer travel guidance for passengers when planning 
their travel 

 
10.6. Abbey Manor College staff including minibus drivers 

do not work if they or a member of their household are 
displaying any symptoms of coronavirus 

 
10.7. All staff and transport providers, as far as possible, 

follow hygiene rules and try to keep distance from their 
passengers. Taking appropriate actions to reduce risk 
if hygiene rules and social distancing is not possible, 
for example when transporting children and young 
people with complex needs who need support to 
access the vehicle or fasten seatbelts 

 

they will be reminded them there will be extra buses for them so maybe wait, if they can’t 
wait please explain there is NO priority for them to board these buses first. 
 

11) Spreading 
infection due 
to the physical 
Abbey Manor 
College 
environment 
 
Getting or 
spreading 
coronavirus in 
common use 
high traffic 
areas such as 
canteens, 
corridors, 
toilet facilities, 
entry/exit 
points to 
facilities, lifts, 
and other 
communal 
areas 
 

 Checks to the premises have been done to make sure the Abbey 
Manor College is up to health and safety standards before 
reopening. 
 
11. Fire, first aid and emergency procedures have been 

reviewed and amended where required to make sure they 
can still be followed with limited staff and changes to how 
Abbey Manor College space is being used. 
 
11.1. Areas in use will be well ventilated by opening 

windows or using ventilation units. Doors will be 
propped open, where fire safety and safeguarding 
wouldn’t be compromised. 
 

11.2. areas where people will congregate, eg, canteens, 
reception, meeting rooms, kitchens etc –  

 
11.2.1. Signage is displayed to remind people to not 

congregate in such areas.  
11.2.2. Systems including restricting numbers of people 

allowed in an area at one time are in place to 
limit the number of people in meeting rooms, 
canteens and staff rooms at any one time.  

11.2.3. Rooms have been reconfigured so that furniture 
enables improved ability to social distance.  

11.2.4. Increased cleaning will be carried out throughout 
school day of all communal areas. 

Premises 
Officer 

Monitoring by BM and SLT 
 
There may be a requirement to train additional fire wardens and 1st aiders to make sure 
that even with reduced numbers of staff we have adequate wardens and first aiders on 
site at all times. This is being actively followed up.  
 
The cleaning cycle in place across campuses is reviewed on a regular basis in light of 
changing circumstances.  Checks are in place daily by the site team to ensure that 
thorough cleaning is taking place, and where there has been a requirement for a deep 
clean this meets the standards required. Chemical cleaning takes place at each site 
weekly across entire buildings.  This is carried out after hours in line with health and 
safety. 

3 

https://www.gov.uk/guidance/coronavirus-covid-19-safer-travel-guidance-for-passengers
https://www.gov.uk/guidance/coronavirus-covid-19-safer-travel-guidance-for-passengers
https://www.gov.uk/government/publications/managing-school-premises-during-the-coronavirus-outbreak/managing-school-premises-which-are-partially-open-during-the-coronavirus-outbreak
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11.2.5. where possible put in place physical impervious 
barriers (eg Perspex in reception areas) to 
reduce contact 

11.2.6. increase the use of online meeting facilities, 
even for people working in the same building, to 
reduce the number of people moving around 

 
 

11.3. areas and equipment where people will touch the 
same surfaces, such as in kitchens, eg kettles, 
shared condiments etc  
 

11.3.1. Enhanced and increased cleaning regimes are 
in place to make sure high traffic communal 
areas are kept clean  

11.3.2. Antibacterial wipes are provided in areas and 
staff are encouraged to clean areas following 
their use.  
 

 
11.4. areas and surfaces that are frequently touched but 

are difficult to clean  
 

11.4.1. Lockers are provided for staff and students 
personal belongings so that they aren’t left in the 
open 

11.4.2. Staff and students are requested and reminded 
to keep surfaces, such as kitchen sides, tables 
in communal areas clear for people to sit and 
eat at and work-stations to make cleaning easier 
and more effective and reduce the likelihood of 
contaminating objects 

11.4.3. we have provided hand sanitiser at accessible 
places near to where people will have contact 
with high traffic communal areas, e.g. sanitiser 
at the entrance/exit to canteens 

11.4.4. Staff remain personally responsible for 
maintaining the cleanliness of their own 
computers and workspaces 

 
11.5. Bins are provided in classrooms and other key 

locations to dispose of tissues and any other waste. 
 

11.6. Outdoor space will be used where possible for 
exercise and breaks, and for education. 

 
11.7. Monitoring and supervision by SLT and premises 

officer is in place to make sure people are following 
controls has been put in place, eg following hygiene 
procedures, washing hands 

 
11.8. Near-miss reporting is discussed at Debrief meetings 

each day to help identify where controls cannot be 
followed or people are not doing what they should 
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11.9. All staff have accessed training on how to put and 

remove personal protective equipment (PPE) on that is 
used for normal work hazards and how to keep it 
clean. 

 
11.10. SLT continue to review systems and seek to reduce 

the need for people to move around the school sites 
as far as possible. 

 
11.11. Identify where you can reduce the contact of people 

with surfaces, eg by leaving open doors that are not 
fire doors, providing contactless messaging, using 
electronic documents rather than paperwork 

 
11.12. Avoid sharing work equipment by allocating it on 

personal issue or put cleaning regimes in place to 
clean between each user 

 
11.13. Christmas or other festival decorations during Covid 

19. Christmas is a really important time for many. 
 

11.14. Below is some guidance adapted from that given to 
care settings to support you with the infection 
prevention and control element of Christmas 
decorations.  

 
11.14.1. Ideally go with - less is more  
11.14.2. Wipeable impervious decorations (including 

laminated) only to allow for cleaning if required 
11.14.3. Ideally decorations placed in communal 

areas only and avoid high traffic areas  
11.14.4. Garlands etc. could be hung up high so that 

they are less likely to be contaminated/touched  
11.14.5. Trees should be carefully placed and 

consider likelihood of decorations being touched  
11.14.6. Consider whether a tree could be placed 

outside instead, maybe near a large window  
11.14.7. There is no difference between a real or faux 

tree for infection control purposes so use which 
ever you prefer  

11.14.8. Make use of large windows to decorate  
11.14.9. It is advised that cards & gifts are 

‘quarantined’: -   paper wrapped gifts and cards 
for 24 hours, plastic wrapped objects for 72 
hours in a well-lit (sunlight) room rather than in a 
cupboard.  

11.14.10. For parties,   remember to increase 
ventilation and space for the amount of activity 
eg dancing 

11.14.11. Singing – should be arranged so singers do 
not face each other and the Audience to be at a 
4m distance from the single row of singers 

11.14.12.  
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12) Emotional, 
mental health 
of staff and 
students 

4 12. The Wellbeing Team are developing framework which 
includes following HSE guidance on stress and  

mental health -   
12.1. A staff wellbeing strategy has been developed and 

shared with all staff.  
12.2. External providers offering counselling and other 

support including access to medical advice and 
procedures is in place for all permanent and long-term 
staff. (Employee Assistance Programme).  

12.3. Regularly keep in touch meetings/calls take place with 
all staff including any who are working at home to talk 
about any work issues. 

12.4. Staff are encouraged to talk openly with line 
managers, HR or SLT about the possibility that they 
may be affected  

12.5. All staff are frequently reminded what to do to raise 
concerns or who to go to so they can talk things 
through –  

12.6. Communication regarding all COVID related matters is 
regular and provides up to date information regarding 
any actions or changes. 

BM Monitoring by SLT (BM)  
 
Abbey Manor College seek to follow HSE guidance on display screen equipment  
 

2 

13) Attendance   1. Attendance expectations 
 

1.1. Attendance rules on school attendance now apply, 
including 

 
1.1.1. parents’ duty to secure that their child attends 

regularly at school where the child is a 
registered pupil at school and they are of 
compulsory school age; 

 
1.1.2. Abbey Manor College is recording attendance 

and following up absence in-line with attendance 
policy and statutory requirements. 

 
1.1.3. Abbey Manor College have resumed the option 

to issue sanctions, including fixed penalty 
notices in line with local authorities’ codes of 
conduct when appropriate 

 
Pupils who are self-isolating 

 
1.2. The majority of pupils are able to return to school. 

Where a student is not able to return or is self-isolating 
following a positive test result, remote learning will be 
put in place with immediate effect from the first day of 
absence.  

 
1.3. Abbey Manor College will monitor engagement with 

remote education (as set out in the section below). 
 

CM  Monitoring by CM and AO’s 
 
During lockdown no parent was penalised or sanctioned for their child’s non-attendance 
at school. Now the circumstances have changed and it is vital for all children to return to 
school to minimise as far as possible the longer-term impact of the pandemic on 
children’s education, wellbeing and wider development. Missing more time in the 
classroom risks pupils falling further behind. Those with higher overall absence tend to 
achieve less well in both primary and secondary school.  
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1.4. Where students are not able to attend school as 
parents are following clinical and/or public health 
advice, absence will not be penalised. 

 
1.5. Pupils and families who are anxious about return to 

school - All other pupils must attend school. Abbey 
Manor College is aware of the potential concerns of 
pupils, parents and households who may be reluctant 
or anxious about returning and we work with individual 
students and their families to put the right support in 
place to address this. This may include pupils who 
have themselves been shielding previously but have 
been advised that this is no longer necessary, those 
living in households where someone is clinically 
vulnerable, or those concerned about the 
comparatively increased risk from coronavirus 
(COVID-19), including those from Black, Asian and 
Minority Ethnic (BAME) backgrounds or who have 
certain conditions such as obesity and diabetes. 

 
1.6. If parents of pupils with significant risk factors are 

concerned, Abbey Manor College will discuss their 
concerns and provide reassurance of the measures 
that are in place to reduce the risk in school. Abbey 
Manor College will be clear with parents that pupils of 
compulsory school age must be in school unless a 
statutory reason applies (for example, the pupil has 
been granted a leave of absence, is unable to attend 
because of sickness, is absent for a necessary 
religious observance etc) 

 
1.7. Abbey Manor College will work with families to secure 

regular school attendance from the start of term as this 
will be essential to help pupils catch up on missed 
education, make progress and promote their wellbeing 
and wider development. Abbey Manor College will: 

 
1.7.1. Communicate clear and consistent expectations 

around school attendance to families (and any 
other professionals who work with the family 
where appropriate) throughout the summer 
ahead of the new school year 

 
1.7.2. identify pupils who are reluctant or anxious 

about returning or who are at risk of 
disengagement and develop plans for re-
engaging them. This should include 
disadvantaged and vulnerable children and 
young people, especially those who were 
persistently absent prior to the pandemic or who 
have not engaged with school regularly during 
the pandemic 
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1.7.3. use the additional catch-up funding schools will 
receive, as well as existing pastoral and support 
services, attendance staff and resources and 
schools’ pupil premium funding to put measures 
in place for those families who will need 
additional support to secure pupils’ regular 
attendance 

 
1.7.4. work closely with other professionals as 

appropriate to support the return to school, 
including continuing to notify the child’s social 
worker, if they have one, of non-attendance 

14) School 
workforce 
 

 2. Abbey Manor College has implemented the system of 
controls outlined in 
https://www.gov.uk/government/publications/actions-for-
schools-during-the-coronavirus-outbreak/guidance-for-
full-opening-schools in line with our own workplace risk 
assessment. PHE and DHSC confirm that these 
measures create an inherently safer environment for 
children and staff where the risk of transmission of 
infection is substantially reduced.  

2.1. Wider government policy on going to work has changed. 
As most school-based roles are not ideally suited to 
home working it is accepted that there is an expectation 
for all staff to return to work in school settings. 
Exceptions to this will be agreed on an individual basis 

 
2.2. Any roles which may be conducive to home working, the 

head teacher will consider what is feasible and 
appropriate. 

 
2.3. All staff must follow the measures set out in the system 

of controls section of this risk assessment to minimise 
the risks of transmission. This includes continuing to 
observe good hand and respiratory hygiene and 
maintaining social distancing in line with the provisions 
as set out in part 5 of the ‘Prevention’ section of 
https://www.gov.uk/government/publications/actions-for-
schools-during-the-coronavirus-outbreak/guidance-for-
full-opening-schools. 

 
2.4. All staff have been informed of the measures the school 

is putting in place to reduce risks.  
 
2.5. Adherence to the measures in the risk assessment 

provides the necessary reassurance for staff to return to 
schools. 

 
2.6. If staff are concerned, including those who may be 

clinically vulnerable, clinically extremely vulnerable or at 
increased comparative risk from coronavirus, senior 
leaders will discuss any concerns individuals may have 

SLT Monitoring by SLT 
 
The Government has worked closely with the Department of Health and Social Care 
(DHSC) and PHE to develop specific guidance for school settings. 
The PHE and DHSC endorsed system of controls outlined in 
https://www.gov.uk/government/publications/actions-for-schools-during-the-coronavirus-
outbreak/guidance-for-full-opening-schools sets out the measures that school leaders 
and all school staff should follow when planning for full return in September. 

 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 

 

https://www.gov.uk/government/publications/actions-for-schools-during-the-coronavirus-outbreak/guidance-for-full-opening-schools
https://www.gov.uk/government/publications/actions-for-schools-during-the-coronavirus-outbreak/guidance-for-full-opening-schools
https://www.gov.uk/government/publications/actions-for-schools-during-the-coronavirus-outbreak/guidance-for-full-opening-schools
https://www.gov.uk/government/publications/actions-for-schools-during-the-coronavirus-outbreak/guidance-for-full-opening-schools
https://www.gov.uk/government/publications/actions-for-schools-during-the-coronavirus-outbreak/guidance-for-full-opening-schools
https://www.gov.uk/government/publications/actions-for-schools-during-the-coronavirus-outbreak/guidance-for-full-opening-schools
https://www.gov.uk/government/publications/actions-for-schools-during-the-coronavirus-outbreak/guidance-for-full-opening-schools
https://www.gov.uk/government/publications/actions-for-schools-during-the-coronavirus-outbreak/guidance-for-full-opening-schools
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around their particular circumstances and reassure staff 
about the protective measures in place. 

 
2.7. Staff who are clinically extremely vulnerable - those 

who are clinically extremely vulnerable are expected to 
return to work in line with the school’s own workplace 
risk assessment. In all respects, the clinically extremely 
vulnerable should now follow the same guidance as the 
clinically vulnerable population, taking particular care to 
practise frequent, thorough hand washing, and cleaning 
of frequently touched areas in their home and/or 
workspace.  

 
2.8. Staff who are clinically vulnerable - Clinically 

vulnerable staff are expected to attend work. While in 
school they should follow the specific measures in this 
document to minimise the risks of transmission. This 
includes taking particular care to observe good hand 
and respiratory hygiene, minimising contact and 
maintaining social distancing in line with the provisions 
set out in section 5 of the ‘Prevention’ section of 
https://www.gov.uk/government/publications/actions-for-
schools-during-the-coronavirus-outbreak/guidance-for-
full-opening-schools.  

 
2.9. People who live with those who are clinically extremely 

vulnerable or clinically vulnerable can attend the 
workplace. 

 
2.10. Staff who are pregnant - Pregnant women are in the 

‘clinically vulnerable’ category, and are generally 
advised to follow the above advice, which applies to all 
staff in schools. Abbey Manor College will conduct a 
risk assessment for pregnant women 

 
Staff who may otherwise be at increased risk from 
coronavirus (COVID19) 

 
2.11. Some people with particular characteristics may be at 

comparatively increased risk from coronavirus 
(COVID-19), as set out in the COVID-19: review of 
disparities in risks and outcomes report, which looked 
at different factors including age and sex, where 
people live, deprivation, ethnicity, people’s occupation 
and care home residence. These staff can return to 
school in September as long as the system of controls 
within the risk assessment are in place. 
 

2.12. People who live with those who have comparatively 
increased risk from coronavirus (COVID-19) can 
attend the workplace. 

 
2.13. Employer health and safety and equalities duties - 

Abbey Manor College has a legal obligation to protect 

 
 
https://www.gov.uk/government/publications/actions-for-schools-during-the-coronavirus-
outbreak/guidance-for-full-opening-schools. provides that ideally, adults should maintain 
2 metre distance from others, and where this is not possible avoid close face to face 
contact and minimise time spent within 1 metre of others. While the risk of transmission 
between young children and adults is likely to be low, adults should continue to take care 
to socially distance from other adults including older children/adolescents. 
 
Management of Health and Safety at Work Regulations 1999 (MHSW).The Royal 
College of Obstetrics and Gynaecology (RCOG) has published occupational health 
advice for employers and pregnant women. This document includes advice for women 
from 28 weeks gestation or with underlying health conditions who may be at greater risk. 
We advise employers and pregnant women to follow this advice and to continue to 
monitor for future updates to it. 
 
The Department for Education is providing additional support for both pupil and staff 
wellbeing in the current situation. Information about the extra mental health support for 
pupils and teachers is available. The Education Support Partnership provides a free 
helpline for school staff and targeted support for mental health and wellbeing. 
 
 
 
 
The Education Endowment Foundation (EEF) has published guidance on making the 
best use of teaching assistants to help primary and secondary schools. 
 
When deploying support staff flexibly it is important that the head teacher considers 
regulated activity and ensure only those who have the appropriate checks are allowed to 
engage in regulated activity. Full guidance is provided in part 3 of keeping children safe 
in education. 
 
 
The DfE teaching blog provides some information on the experience of implementing 
interviews remotely. There is also advice that can be sent to candidates on how to 
prepare for remote interviews. 
 
 
The advice for supply teachers also applies to other temporary staff working in schools 
such as support staff working on a supply basis, peripatetic teachers such as sports 
coaches, and those engaged to deliver before and after school clubs. 
 
 

https://www.gov.uk/government/publications/actions-for-schools-during-the-coronavirus-outbreak/guidance-for-full-opening-schools
https://www.gov.uk/government/publications/actions-for-schools-during-the-coronavirus-outbreak/guidance-for-full-opening-schools
https://www.gov.uk/government/publications/actions-for-schools-during-the-coronavirus-outbreak/guidance-for-full-opening-schools
https://www.gov.uk/government/publications/covid-19-review-of-disparities-in-risks-and-outcomes
https://www.gov.uk/government/publications/covid-19-review-of-disparities-in-risks-and-outcomes
https://www.gov.uk/government/publications/actions-for-schools-during-the-coronavirus-outbreak/guidance-for-full-opening-schools
https://www.gov.uk/government/publications/actions-for-schools-during-the-coronavirus-outbreak/guidance-for-full-opening-schools
https://www.rcog.org.uk/en/guidelines-research-services/guidelines/coronavirus-pregnancy/
https://www.rcog.org.uk/en/guidelines-research-services/guidelines/coronavirus-pregnancy/
https://www.gov.uk/government/news/extra-mental-health-support-for-pupils-and-teachers
https://www.gov.uk/government/news/extra-mental-health-support-for-pupils-and-teachers
http://www.educationsupport.org.uk/
https://educationendowmentfoundation.org.uk/tools/guidance-reports/making-best-use-of-teaching-assistants/
https://educationendowmentfoundation.org.uk/tools/guidance-reports/making-best-use-of-teaching-assistants/
https://www.gov.uk/government/publications/keeping-children-safe-in-education--2
https://www.gov.uk/government/publications/keeping-children-safe-in-education--2
https://teaching.blog.gov.uk/2020/05/29/recruiting-during-lockdown-how-we-did-it/
https://teaching.blog.gov.uk/2020/05/29/recruiting-during-lockdown-how-we-did-it/
https://teaching.blog.gov.uk/2020/06/12/attending-your-first-remote-interview/
https://teaching.blog.gov.uk/2020/06/12/attending-your-first-remote-interview/
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their employees, and others, from harm and should 
continue to assess health and safety risks and 
consider how to meet equalities duties in the usual 
way. Following the steps in this guidance will mitigate 
the risks of coronavirus (COVID-19) to pupils and staff 
and help schools to meet their legal duties to protect 
employees and others from harm. 

 
2.14. Supporting staff – The Management Committee and 

school leaders have due regard to staff (including the 
Headteacher) work-life balance and wellbeing. Abbey 
Manor College have explained to all staff the 
measures they have put in place and involved all staff 
in that process.  

 
2.15. Staff deployment – Abbey Manor College will 

respond accordingly and may need to alter the way in 
which we deploy staff, and use existing staff more 
flexibly, to continue to welcome back all pupils. 
Leadership will discuss and agree any changes to staff 
roles with individuals.  

 
2.16. Abbey Manor College will ensure that appropriate 

support is made available for pupils with SEND, for 
example by deploying teaching assistants and 
enabling specialist staff from both within and outside 
the school to work with pupils in different classes or 
year groups. 

 
2.17. Where support staff capacity is available, Abbey 

Manor College will consider using this to support 
catch-up provision or targeted interventions. Teaching 
assistants may also be deployed to lead groups or 
cover lessons, (under the direction and supervision of 
a qualified, or nominated, teacher (under the 
Education (Specified Work) (England) Regulations 
2012 for maintained schools and non-maintained 
special schools and in accordance with the freedoms 
provided under the funding agreement for academies). 
Any redeployments will not be at the expense of 
supporting pupils with SEND.  

 
2.18. Recruitment - Recruitment will continue as usual with 

remote interviews considered if appropriate  
 

2.19. Supply teachers and other temporary or 
peripatetic teachers – Abbey Manor College will 
continue to engage supply teachers and other supply 
staff as required.  

 
2.19.1. Supply staff and other temporary workers are 

able to move between Abbey Manor College 
sites, but Leadership will consider how to 
minimise the number of visitors to the school 
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where possible. Where it is necessary to use 
supply staff and to welcome visitors to the 
school such as peripatetic teachers, those 
individuals will be expected to comply with the 
school’s arrangements for managing and 
minimising risk, including taking particular care 
to maintain distance from other staff and pupils. 
To minimise the numbers of temporary staff 
entering the school premises, and secure best 
value, Abbey Manor College will aim to engage 
longer assignments with supply teachers.  
 

2.20. Staff taking leave - There is a risk that where staff 
travel abroad, their return travel arrangements could 
be disrupted due to factors arising beyond their control 
in relation to coronavirus (COVID-19), such as the 
potential for reinstatement of lockdown measures in 
the place they are visiting. Where it is not possible to 
avoid a member of staff having to quarantine during 
term time, school leaders will try to consider if it is 
possible to temporarily amend working arrangements 
to enable them to work from home 
 
 

15) Use of PPE  3. PPE 
 
3.1. PPE is provided for staff to use at specific times. Staff 

are directed to use PPE when carrying out searches, 
administering first aid, or involved in a physical 
restraint. 
 

3.2. Staff are also aware that they are able to use items of 
PPE including face masks and gloves throughout the 
Abbey Manor College day if they believe this will 
support their own social distancing and safety. All staff 
have also been provided with face shields and are 
encouraged to wear them. 

 
3.3. Items of PPE are kept at key distribution points 

throughout the Abbey Manor College  including 
dispensers placed on walls in main reception offices 
and staff rooms. Items of PPE will also be available in 
all classrooms where students will be attending.  

 
3.4. Staff have all received direction to attend online 

training and are required to complete a competence 
test to ensure they understand the information shared. 
A register of those who have completed the training 
and returned their assessment will be kept on the 
Abbey Manor College s CPD register.  

 
 
 

BM, 
Premises 
Officer 

Monitoring by SLT and Premises Officer  
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17) Staff 
Shortages 

 4. Staff Shortages 
4.1. Where staff are required to self-isolate, or work from 

home, or are sick and unable to attend work on site, 
alternative arrangements will be put in place to ensure 
adequate staffing is available at each site. In instances 
where there are significant staff shortages due to 
sickness absence, related or unrelated to COVID-19, 
additional support will be sought through supply 
agencies. We will follow the advised health and safety 
procedures issued regarding the use of supply staff.  

 
4.2. Where adequate staff including key roles such as 

senior leaders, first aiders, fire wardens cannot be 
covered, parents and carers will be informed at the 
earliest opportunity that that Abbey Manor College site 
will be shut for the day. Senior leaders will seek to 
remedy any staff shortages at the earliest possible 
opportunity to provide education on site if possible the 
following day. Parents and carers and social workers 
will be kept informed of any interim closures due to 
staff shortages.  

BM, LA Monitoring by Leadership team and HR 
 

 

18) Visitors to 
site 

 5. Visitors to the site are required to report to reception where 
they will provide the receptionist with their name who they 
are visiting, though telephone number and email contact 
address are no longer a requirement. Contact details, if 
given,  will be used solely for the purpose of the trace and 
track UK scheme will they be required.  

BM Monitoring by BM and admin team 
 
All visitors to site are required to answer a list of questions relating to their COVID 
related health and exposure. If any concerns are flagged through the questions they will 
not be able to access the school site. Any areas they have occupied will be deep 
cleaned. 

 

19) Storage of 
personal 
belongings - 
staff 

 6. Storage of personal possessions 
6.1. Staff will be provided with individual lockers in the staff 

accommodation to store their personal belongings 
including coats, bags and any other items they bring to 
site. Staff will be encouraged not to bring items from 
home and to keep Abbey Manor College resources 
within the Abbey Manor College premises to reduce 
the risk of contamination by taking them off site. 
Personal staff belongings they wish to bring on site 
including a change of clothes will be kept in their own 
personal Abbey Manor College locker.  

BM/Premise
s Officer 

Monitoring by Premises and Leadership team 
 

 

20) Abbey 
Manor College 
Uniforms and 
personal 
belongings  

 7. All pupils will be required to hand personal items in upon 
arrival at the Abbey Manor College site. This includes coats 
and any other outerwear, mobile phones, drinks and bags.  

 
7.1. Students are required to wear full Abbey Manor 

College uniform when in school.  

CM/AO/HLT
A 

Monitoring by CM, AO, HLTA 
 

 

21) External 
providers and 
education off-
site 

 8. To support students’ access to a full, relevant and 
personalised curriculum, Abbey Manor College will work with 
external providers to ensure they have in place appropriate, 
compliant COVID-19 risk assessments and have 
implemented required Health and safety measures to ensure 

SLT  
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the safety of all students. Confirmation of these measures 
will be included in the confirmation of any SLA with external 
providers.  

 
Travel to and from any education off-site will be individually 
risk assessed in line with school policy. For educational 
visits, the use of the school’s minibuses will be encouraged 
in place of using public transport, however where this is not 
possible, parents and carers will be advised in advance and 
will be required to provide consent for travel on public 
transport.  

23)Catering 
 

 23. Kitchens will be fully open from the start of the autumn term 
and normal legal requirements will apply about provision of 
food to all pupils who want it, including for those eligible for 
benefits-related free school meals or universal infant free 
school meals. 

 

LS Monitoring by Premises and Leadership team 
 
School kitchens can continue to operate, but must comply with the guidance for food 
businesses on coronavirus (COVID-19). 
 

 

24)Educational 
visits 
 

 24. Domestic (UK) overnight and overseas educational visits at 
this stage will not be taking place until further updated advice 
from Central Government. coronavirus: travel guidance for 
educational settings. 
 
24.1. Abbey Manor College  have resumed non-overnight 

domestic educational visits although these are 
considered on a case by case basis based on 
changing local circumstances. These visits may 
include any trips for pupils connected with their 
preparation for adulthood (for example, workplace 
visits, travel training etc.). This will be done in line with 
protective measures, such as keeping children within 
their consistent group, and the coronavirus (COVID-
19) secure measures in place at the destination.  
 

24.2. Abbey Manor College will also make use of outdoor 
spaces in the local area to support delivery of the 
curriculum. Abbey Manor College will undertake full 
and thorough risk assessments in relation to all 
educational visits to ensure they can be done safely. 
As part of this risk assessment, Abbey Manor College 
will consider what control measures need to be used 
and ensure they are aware of wider advice on visiting 
indoor and outdoor venues. Abbey Manor College  will 
consult the health and safety guidance on educational 
visits when considering visits and request COVID 19 
risk assessments from any external providers. 

 

AA, SLT Monitoring by Ed Visits coordinator and Leadership team 
 
COVID specific risk assessments must be provided by any location / setting named in 
Educational Visit Plan as part of the overall visit risk assessment submitted during the 
initial request process. Visits will only take place to sites and locations that can 
demonstrate they have full compliance with a comparable COVID-19 Risk assessment 
and management plan as the school requires.  

 

25)Behaviour 
expectations 
 

 25. Abbey Manor College will update the behaviour policy with 
appropriate new rules/policies to support compliance with 
current H&S requirements. These will be communicated 
clearly and consistently to staff, pupils and parents, setting 

SLT Monitoring by Leadership team 
 
Further details are available at Behaviour and discipline in schools  

 

https://www.gov.uk/government/publications/covid-19-guidance-for-food-businesses/guidance-for-food-businesses-on-coronavirus-covid-19
https://www.gov.uk/government/publications/covid-19-guidance-for-food-businesses/guidance-for-food-businesses-on-coronavirus-covid-19
https://www.gov.uk/government/publications/coronavirus-covid-19-travel-advice-for-educational-settings/coronavirus-travel-guidance-for-educational-settings
https://www.gov.uk/government/publications/coronavirus-covid-19-travel-advice-for-educational-settings/coronavirus-travel-guidance-for-educational-settings
https://www.gov.uk/government/publications/health-and-safety-on-educational-visits/health-and-safety-on-educational-visits
https://www.gov.uk/government/publications/health-and-safety-on-educational-visits/health-and-safety-on-educational-visits
https://www.gov.uk/government/publications/behaviour-and-discipline-in-schools
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clear, reasonable and proportionate expectations of pupil 
behaviour.  

 
25.1. Abbey Manor College will set out clearly the 

consequences for poor behaviour and deliberately 
breaking the rules and how they will enforce those 
rules including any sanctions. This is particularly the 
case when considering restrictions on movement 
within school and new hygiene rules. Abbey Manor 
College will work with staff, pupils and parents to 
ensure that behaviour expectations are clearly 
understood, and consistently supported, taking 
account of individual needs and will also consider how 
to build new expectations into their rewards system. 

 
25.2. Abbey Manor College will work with those pupils who 

may struggle to reengage in school and are at risk of 
being absent and/or persistently disruptive, including 
providing support for overcoming barriers to 
attendance and behaviour and to help them 
reintegrate back into school life. 

 
25.3. Abbey Manor College will work with local services 

(such as health and the local authority) to ensure the 
services and support are in place for a smooth return 
to Abbey Manor College for pupils. 

 
25.4. The disciplinary powers that Abbey Manor College 

currently have, including exclusion, remain in place. 
Permanent exclusion will only be used as a last resort. 
Where a child with a social worker is at risk of 
exclusion, their social worker will be informed and 
involved in relevant conversations. 

 
25.5. Any disciplinary exclusion of a pupil, even for short 

periods of time, will be consistent with the relevant 
legislation.  

It is likely that adverse experiences and/or lack of routines of regular attendance and 
classroom discipline may contribute to disengagement with education upon return to 
school, resulting in increased incidence of poor behaviour.  
 
We acknowledge that some pupils will return to school having been exposed to a range 
of adversity and trauma including bereavement, anxiety and in some cases increased 
welfare and safeguarding risks. This may lead to an increase in social, emotional and 
mental health concerns and some children, particularly vulnerable groups such as 
children with a social worker and young carers, will need additional support and access 
to services such as educational psychologists, social workers, and counsellors. 
Additionally, provision for children who have SEND may have been disrupted during 
partial school closure and there may be an impact on their behaviour.  
 
Ofsted will continue to consider exclusions, including the rates, patterns and reasons for 
exclusion and to look for any evidence of off-rolling. Off-rolling is never acceptable. 
Ofsted is clear that pressuring a parent to remove their child from the school (including to 
home educate their child) is a form of off-rolling. Elective home education will always be 
a positive choice taken by parents without pressure from their school. 

26) Local area 
Outbreaks of 
Coronavirus 

 Process in the event of local outbreaks 
 

Contingency plans for outbreaks 
26. For individuals or groups of self-isolating pupils, remote 

education plans are in place. These meet the same 
expectations as those for any pupils who cannot yet attend 
school at all due to coronavirus (COVID-19). 
 
26.1. In the event of a local outbreak, the PHE health 

protection team or local authority will be requested to 
advise Abbey Manor College site or provision to close 
temporarily to help control transmission. Abbey Manor 
College have in place operating pathways that 
constitute contingency plans for this eventuality. This 
may involve a return to remaining open only for 

Leadership 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
NK, SLT 

Monitoring by SLT 
 
If Lewisham sees a spike in infection rates that is resulting in localised community 
spread, appropriate authorities will decide which measures to implement to help contain 
the spread. The Department for Education will be involved in decisions at a local and 
national level affecting a geographical area, and will support appropriate authorities and 
individual settings to follow the health advice. We will provide more information on this 
process in due course. 
 
Remote Education Support 
Abbey Manor College will consider learning expectations in relation to the pupils’ age, 
stage of development and/or special educational needs, for example, where this would 
place significant demands on parents’ help or support. Abbey Manor College will seek to 
avoid an over-reliance on long-term projects or internet research activities. 
A range of resources to support Abbey Manor College in delivering remote education is 
available: Remote learning 

 

http://www.abbeymanorcollege.com/718/remote-learning
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vulnerable children and the children of critical workers, 
and providing remote education for all other pupils. 

 
 

Remote education support 
26.2. Where a class, group or small number of pupils need 

to self-isolate, or there is a local lockdown requiring 
pupils to remain at home, Abbey Manor College will 
offer immediate remote education. Abbey Manor 
College are working to continuously improve on the 
quality of the existing offer. Remote Learning 
Programme will be particularly important to support a 
scenario in which the logistical challenges of remote 
provision are greatest, for example where large 
numbers of pupils are required to remain at home. 
 

26.3. In developing our Remote Learning Pathway, Abbey 
Manor College will: 

26.3.1. use a curriculum sequence that allows access to 
high-quality online and offline resources and 
teaching videos, and that is linked to the 
school’s curriculum expectations 

 
26.3.2. give access to high quality remote education 

resources 
 

26.3.3. select the online tools that will be consistently 
used across the school in order to allow 
interaction, assessment and feedback, and 
make sure staff are trained in their use 
 

26.3.4. provide printed resources, such as textbooks 
and workbooks, for pupils who do not have 
suitable online access 
 

26.3.5. recognise that younger pupils and some pupils 
with SEND may not be able to access remote 
education without adult support, and so Abbey 
Manor College will work with families to deliver a 
broad and ambitious curriculum. 

 
26.4. When teaching pupils remotely, Abbey Manor College 

will: 
 

26.4.1. set assignments so that pupils have meaningful 
and ambitious work each day in a number of 
different subjects 

 
26.4.2. teach a planned and well-sequenced curriculum 

so that knowledge and skills are built 
incrementally, with a good level of clarity about 
what is intended to be taught and practised in 
each subject 

 

 
DfE has produced a quality assured list of remote education resources which are 
available to Abbey Manor College and parents for free over the summer term. Where 
pricing models have changed, Abbey Manor College may consider using some of their 
catch-up funding on remote resources in line with the access to technology section of 
the EEF’s COVID-19 support guide for Abbey Manor College 
 
Oak National Academy will make available video lessons covering the entire national 
curriculum. These are being in developed in partnership with a wide group of teachers 
and school leaders to develop lessons in the popular topics. The resources will be as 
flexible as possible, allowing Abbey Manor College to reorder topics and lessons, to 
match their own plans and curriculum. 
 
Oak National Academy provide specialist content for pupils with SEND. This covers 
communication and language, numeracy, creative arts, independent living, occupational 
therapy, physical therapy and speech and language therapy. Their provision for next 
academic year will include an expanded range of content for the specialist sector. 
 

https://www.gov.uk/government/publications/coronavirus-covid-19-online-education-resources
https://educationendowmentfoundation.org.uk/covid-19-resources/covid-19-support-guide-for-schools/


Page | 40                                                                                                                                                                                                                                                                                                                                 
Last reviewed 31/08/2021 

 

 2 

26.5. provide frequent, clear explanations of new 
content, delivered by a teacher in the school or 
through high quality curriculum resources 
and/or videos 
 

26.6. gauge how well pupils are progressing through 
the curriculum, using questions and other 
suitable tasks and set a clear expectation on 
how regularly teachers will check work 
 

26.7. enable teachers to adjust the pace or difficulty 
of what is being taught in response to questions 
or assessments, including, where necessary, 
revising material or simplifying explanations to 
ensure pupils’ understanding 
 

26.8. plan a programme that is of equivalent length to 
the core teaching pupils would receive in 
school, ideally including daily contact with 
teachers 

27) Changes to 
premises and 
operational 
arrangements. 

 27. Site team are working together with the business, admin, 
and senior leadership to update and amend policies in line 
with COVID-19. This includes increasing the numbers of 
staff trained as fire wardens, first aiders, and safeguarding 
leads. Revised policies will be shared with management 
committee before the end of term. Changes two procedures 
and operations on site will be shared with all staff as they are 
put in place.  

LS Monitoring by  Premises and Leadership team 
 

 

Resolving issues and raising concerns 
Abbey Manor College will always seek to come together to resolve issues. Any concerns in respect of the controls outlined in this document and implemented across Abbey Manor College should be raised 
initially with line management, Senior Leadership and trade union representatives, and the school will recognise those concerns and give them proper consideration. If that does not resolve the issues, the 
concern can be raised with HSE. Where the HSE identify employers who are not taking action to comply with the relevant public health legislation and guidance to control public health risks, they will consider 
taking a range of actions to improve control of workplace risks. The actions the HSE can take include the provision of specific advice to Abbey Manor College through to issuing enforcement notices to help 
secure improvements. 

https://www.hse.gov.uk/

